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 23 Nov 03

From:  Director, School of MAGTF Logistics, Marine Corps 

       University

To:
  Tactical Logistics Operations Course 1-04 Students

Subj:  TACTICAL LOGISTICS OPERATIONS COURSE (TLOC) 1-04 STUDENT       INFORMATION PACKAGE

Ref:
  (a) MARADMIN 464/03

Encl:  (1)  Administrative Instructions


  (2)  Student Biography

  (3)  Student Questionnaire

(4) Electronic Mail Forwarding

(5) Taxi Services

1.  On behalf of Brigadier General Thomas A. Benes, President, Marine Corps University, let me congratulate you on your selection to attend the Tactical Logistics Operations Course (TLOC) 1-04. My staff and I are looking forward to your visit to Quantico and we want to ensure that your visit is as professionally and personally rewarding as possible.

2.  Per the reference, the School of MAGTF Logistics (SOML), will conduct TLOC 1-04 from 08 December 2003 through 19 December 2003 at Liversedge Hall, Quantico, Virginia.  TLOC is a fast paced course of instruction presented by subject matter experts invited from throughout the Marine Corps, the Department of Defense, and other governmental and civilian logistics agencies, which provides company grade Marine Corps logisticians an enhanced educational opportunity in tactical logistics.

3.  The enclosures provide instructions and student information.  We require that you recreate and return enclosures (2) and (3), using the supplied formats, via e-mail, to mackewichmd@tecom.usmc.mil or weaverme@tecom.usmc.mil.  ALL ENCLOSURES ARE DUE BY 18 NOVEMBER 2003.
4.  Should you need any further information or have any questions, please feel free to contact Major Michael Weaver at DSN 278-6839 (commercial (703) 784-6939) or 2ndLt Matt Mackewich at DSN 378-4698 (commercial (703) 432-4698).  Our DSN FAX number is 278-6842 (commercial (703) 784-6842).

S. E. REYNOLDS

ADMINISTRATIVE INSTRUCTIONS 
1.  Convene date:  Monday, 08 December 2003

2.  Graduation date: Friday, 19 December 2003

         3.  Location:  Building 15, Liversedge Hall, Main Conference Room.

4.  Billeting:  Building 15, Liversedge Hall. To ensure rooms are available, funded students must specify their anticipated arrival and departure dates in the student questionnaire.  The SOML Staff coordinates all billeting requirements for funded students.  Unfunded students that require billeting, and would like to be billeted in Liversedge Hall, must coordinate directly with the SOML Staff.  Please do not call Liversedge Hall. View the Liversedge Hall accommodations here.

5.  Messing:  Government messing is not available; however, Liversedge Hall does serve a continental breakfast for its billeted students. There are also numerous restaurants located within a three-mile radius of Liversedge Hall.

6.  Uniform and Equipment:  The uniform of the day is utilities.      Appropriate civilian casual attire is required for the two scheduled class social events.  

7.  Transportation:  Ground transportation to and from the airport is a student responsibility under funded travel orders. Various taxi services are available outside the baggage claim exit doors.  Directions to Liversedge Hall, are provided in this package.  Friday, 19 December 2003 is the last day of the course and Saturday, 20 December 2003 is a scheduled travel day.  Please plan your return transportation accordingly.  A list of taxi services for transportation to the area airports is provided for your convenience.  Six students will have rental car authorization included in their orders.  Rental car authorization is grouped primarily for students arriving from OCONUS and West Coast commands.  

8.  Orders:  Student command administration sections will prepare non-reporting orders using the instructions and appropriation data that MCU will send by naval message no later than 15 days prior to the course convening date.  Per Diem consists of the room cost $20 per day and $39 per day for meals and incidental expenses (MIE).  Arrange for travel advances through your parent command or by using government issued frequent traveler credit cards.

ENCLOSURE (1)

9.  Reporting:  Students coming from OCONUS (i.e., Okinawa and Hawaii) will arrive no earlier than 06 December 2003.  Students from CONUS commands will arrive no earlier than 07 December 2003. Unfunded local area students will check in with the TLOC representative in the Liversedge Hall Conference Room at 0715 on 08 December 2003.  Students will park in the main parking lot adjacent to Liversedge Hall only.  Student parking is not authorized along the curb and circle area in front of Liversedge Hall.

10.  Class Fee:  There is a$30.00 non-reimbursable fee for all students.  The fee is used for two socials as well as class momentos.

11.  Mail:  Liversedge Hall has no provision for personal mail, Federal Express, or UPS packages.  Because of the short TAD duration, students should not forward personal mail. 

12.  Communication:  Liversedge Hall has DSN and commercial phone lines in each room.  The phones accommodate personal computers.  Temporary local e-mail accounts will be set up for each student per enclosure (4).

13.  Biography and Questionnaire:  Students must complete and return the enclosed student biography sheet and student questionnaire to the School of MAGTF Logistics, MCU no later than 18 November 2003.  Student biographies become part of a Student Orientation book that is included as part of each student's course materials.

14.  Additional Information:  Your base relocation office can provide additional information about Quantico and surrounding areas or visit http://www.dmdc.osd.mil/sites for detailed information.  If e-mail and fax are not feasible options, send your biography, and student questionnaire to the following address:

   


President, Marine Corps University




School of MAGTF Logistics (C40 LOG)




3300 Russell Road




Quantico, Virginia 22134 










         

15.  Web Site and Staff Information:  If the links in this information package are not working with your e-mail client, you can access all this information at the SOML web site located at: http://www.mcu.usmc.mil/lib   


E-mail addresses:


Director, School of MAGTF Logistics, LtCol Stephen Reynolds: reynoldsse@tecom.usmc.mil

TLOC Director, Major Michael Weaver: weaverme@tecom.usmc.mil


  2              Enclosure (1)

STUDENT BIOGRAPHY
1.  GRADE/NAME/DOR/PMOS/SMOS:

2.  CURRENT BILLET ASSIGNMENT:  (HOW LONG)

3.  PRIOR BILLETS HELD:  (HIGHLIGHT COMMAND/LOGISTICS/CSS   BILLETS)

4.  JOINT BILLETS HELD:  (HIGHLIGHT LOGISTICS/CSS BILLETS)

5.  LOGISTICS OPERATIONAL EXPERIENCE:  (I.E., SWA, PROVIDE  

    COMFORT, ENDURING FREEDOM, IRAQI FREEDOM, SOMALIA, ETC.)

6.  CIVILIAN/MILITARY EDUCATION:  (FORMAL SCHOOLS)

7.  JOPES/JOPS/JDS TRAINED:  YES (    NO (  IF YES, WHEN? 

8.  ADDITIONAL REMARKS:  (SPECIAL LOGISTICS/CSS  

    ASSIGNMENTS/TAD'S/COURSE EXPECTATIONS) 

       Enclosure (2)

STUDENT QUESTIONNAIRE
1.  NAME (LAST, FNAME, MI), SSN :

2.  COMPLETE CURRENT MILITARY ADDRESS:     

A. DUTY PHONE NUMBER (DSN):

B. FAX NUMBER:
3.  COMPLETE CURRENT HOME ADDRESS:                            

A. HOME PHONE NUMBER:

B. INTERNET E-MAIL ADDRESS: 

4.  ARRIVAL DATE: 

DEPARTURE DATE: 
MALE or FEMALE:

IF SELECTED FOR THE NEXT GRADE, TENTATIVE PROMOTION DATE:                   
5.  WOULD YOU LIKE TO SEE YOUR MONITOR DURING TLOC?  YES ( NO (
6.  WOULD YOU LIKE A COPY OF YOUR OMPF AND/OR MBS?   YES ( NO (
7.  IS THERE A PARTICULAR SUBJECT (MUST BE RELEVANT TO THE COURSE) THAT YOU WOULD LIKE TO GIVE A PERIOD OF INSTRUCTION/BRIEF ON? (The SOML Staff will coordinate all positive responses)               

  









Enclosure (3)

Electronic Mail Forwarding 

Upon arrival at TLOC you will receive a temporary student e-mail account.  This account is totally independent of your current e-mail account.  If you have an Exchange account you will be able to access your mail over the Internet.  If you are in a mission critical billet or have a need to read daily e-mails and do not have the above mentioned e-mail system, contact your S-6 and ask them to forward your e-mail to your student account from 08 December to 19 December 2003. (Your temporary student account e-mail address will be your last name, first and middle initial@tecom.usmc.mil [e.g. smithjd@tecom.usmc.mil]).  At the conclusion of TLOC, you can then forward any e-mail that you would like to keep, back to your original e-mail account (Technical assistance will be available if needed). 
Enclosure (4)

Taxi Services
Blue Knight Limo




703-690-7426










800-992-8511

Brenda's Taxi





540-659-3295

Dulles Airport Classic Taxi

888-900-0082

Yellow Cab






703-640-6464

Washington Flyer




703-661-8230

Stafford Taxi





540-659-7070

These taxi services are available for transportation from TLOC to the area airports.










     Enclosure (5)
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