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13 May 04

MARINE CORPS UNIVERSITY POLICY LETTER 4-04

From:
President, Marine Corps University/Commanding General,


Education Command

To:
Distribution List

Subj:
COMPUTATION OF CREDIT HOURS

Encl:  (1) Computation Worksheet

1.  Purpose.  To provide MCU guidance for the computation of the amount and level of credit hours to be awarded for courses.

2.  Background.  In order to serve the serve students in the most consistent way possible, standardization is required in the computation of credit hours.

3.  Procedures

a.  Contact hour is the basic unit of attendance.  It is defined as a period of not less than 60 minutes of scheduled instruction and/or examination.


b.  Credit hours for various classes will be computed as follows:



(1) Lecture & seminar.  One contact hour equals 60 minutes of scheduled lecture or seminar.



(2) Experiential learning activities such as staff rides, student decision exercises, wargames, and practical exercises.  One contact hour equals 120 minutes of scheduled class time.



(3) Independent study or research paper preparation.  One contact hour equals 180 minutes of scheduled class time devoted to this purpose.



(4) Events such as personal study time, travel, social events, administrative events, etc.  Will not be included in the computation of contact hours.

c.  Semester credit hours will be computed by dividing contact hours by 15.


d.  MCU colleges and schools will submit an annual analysis for their programs NLT 15 September of each year to the Vice President for Academic Affairs.  Enclosure 1 provides the format for that submission.

4.  Applicability.  This policy applies to all degree producing colleges and schools of Marine Corps University.

          T. A. BENES

Distribution:  Internet

Computation Worksheet

Marine Corps University

Curriculum Analysis

(Program Name)

(Academic Year)

	Lesson Number
	Title
	Lecture/ Seminar
	Exp Learning
	Ind Res
	Non Credit
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note – This format will be used to list lessons for each course.  Data will be summarized for each course.

Enclosure (1)
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