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BIR/BTR



STUDENT OUTLINE





EDUCATIONAL OBJECTIVES:  Identify the following:



	a.	The references for conducting a BIR or BTR audit.

	b.	The occasions for auditing a BIR or BTR.

	c.	The acceptable occasions for waivering a BIR or BTR audit.

	d.	The procedures for auditing a BIR or BTR.

	e.	The action taken to correct a BIR or BTR.

	f.	The action taken upon completion of a BIR or BTR audit.

	g.	The disposition of the BIR or BTR upon completion of an audit.

	h.	The information contained in a BIR and BTR.

	i.	The references that explain each individual item on the BIR and BTR.

	j.	The source data used to verify the individual data items on the BIR and BTR.



OUTLINE



1.	INTRODUCTION:								



	a.	References:  The following references are used to help you conduct an audit of a BIR or BTR:



		(1)	MCO P1070.12, Marine Corps Individual Records Administration Manual (IRAM).



		(2)	MCO P7220.31, Automated Pay Systems Manual (APSM).



	b.	Audit Requirements:



		(1)	Audit Occasions:  A BIR and BTR will be printed by the reporting unit (RU) for audit on the following occasions:



			(a)	Whenever the Marine is joined chargeable by an RU or attached for duty under instruction (DUINS) in excess of 20 weeks.



			(b)	Whenever the commander considers that an additional audit is necessary.

			(c)	Annually along with the annual audit of the Leave and Earning Statement (LES), Record of Emergency Data (RED), and Record of Service (ROS).



		(2)	Audit Waivers:  Audit of records may be waived for personnel under the following circumstances:



			(a)	Undergoing recruit training or officer candidate training.



			(b)	Serving in a combat area if in the opinion of the CG such an audit would interfere with combat efficiency.



			(c)	Joined as students to entry level or other formal schools except for DUINS as listed above.



2.	ACTIONS:  The following actions will be taken to conduct the audit:



	a.	Action by the RU:  The RU has 20 working days from when the join has posted in the Marine Corps Total Force System (MCTFS) to print the BIR and BTR, conduct the join audit, correct the discrepancies, and file the updated BIR and BTR in the unit's correspondence file.  After the corrections of this audit have posted in the MCTFS, print and file a copy of the BIR/BTR in the Marine's service record.  This corrected copy does not require additional auditing.



	b.	Audit Procedures:



		(1)	The audit will be accomplished to ensure accuracy, completeness, currency, and consistency of the BIR, BTR, SRB/OQR, and any source documents available to the Marine or the unit.



		(2)	Accuracy of these records can best be determined through interview with the individual Marine.  Therefore, the audit will be conducted during an interview with the Marine.  The RU commander will designate an officer, NCO, or GS-4 or above, in writing to conduct the audit/interview.  When the Marine is not located at the unit and traveling the distance would create a hardship, telephone or other means of communication should be used to accomplish the audit.  The auditor will sign the BIR and BTR.  Appendixes A and B contain an example of a BIR and BTR and the listings of data elements displayed in them, directives that explain the individual data elements, source data used to verify the individual data elements, and designates responsibility for each data element.



	c.	Corrective Action:



		(1)	BIR and BTR:  Information printed on the BIR and BTR is generated from information in the Centralized Master File (CMF) computer record.  Therefore, unit diary (UD) entries will be used to report additions, deletions, changes, missing, or erroneous data.  When an incomplete item appears, complete information must be reported on the UD.  For example, if the date of birth (DOB) for a dependent shows year only, the dependent must be deleted (DEPN LOSS) and then added with the correct complete date.  The dependent loss must be action dated one day prior to the dependent add.  Certain items in officer and enlisted records can be corrected only by the CMC (MH).  Discrepancies noted in these items will be reported to the CMC.  Do not report UD entries for these items in the case of officers.  RU's must ensure that the correspondence to the CMC includes the following information:



			(a)	Information in the MCTFS as shown on the BIR or BTR.



			(b)	Information contained in the RU's records and/or the Marine's SRB/OQR.



			(c)	When applicable, if the correct information is different from that contained in the SRB/OQR, provide additional information to assist in research.  For example, if a Marine states that a service school has been completed but the SRB does not indicate completion and the Marine does not have a copy of the diploma or a certificate of completion, include this information in the request for assistance, in addition to the title of the course/date completed.



			(d)	The BIR will report up to 35 awards for a single type of award.  When the number exceeds this, the BIR will reflect only 35 even though the service record will reflect the actual number.  When this happens, the BIR will not be corrected.  Likewise, the total number of different types of awards cannot exceed eight and the BIR will not contain the junior award(s) if nine or more have been reported.



		(2)	SRB/OQR:  Errors in these records will be corrected per the instructions in MCO P1070.12.



		(3)	Pay Account:  Discrepancies will be corrected by appropriate UD entry.  Those discrepancies that require action by the finance officer (FO) (See MCO P7220.31) will be reported to the servicing FO for appropriate action.



	d.	Action Upon Completion Of The Audit:  The BIR contains blank lines that are used for certifying completion of the audit:



		(1)	Member Certification:  The individual Marine will sign in this space to acknowledge his presence for the audit.  When the Marine is not present, the auditor will sign in this space and indicate that the Marine was not available and the reason for nonavailability.



		(2)	Auditor Certification:  The signature of the auditor will always appear here whether or not the Marine is present for the audit.  The method for signature will be first name, middle initial, and last name for both the auditor and Marine.



		(3)	Date Audit Completed: The six-digit date that the audit was completed will be entered in this space.



		(4)	Reported on UD:  Enter the number of the UD on which corrections to erroneous/incomplete data contained in the BIR or BTR were reported.



3.	DISPOSITION OF BIR AND BTR:		

		

	a.	After the audit has been completed, the audited BIR and BTR will be filed in the RU's correspondence file, either separately or with the join check-in sheet.



	b.	After the discrepancies from the audit have been corrected and posted in the CMF, print and file a copy of the BIR/BTR in the Marine's service record.  This new copy does not need to be audited before filing.



	c.	Prior to deployment, either individually or as a unit, a BIR and BTR will be printed for each Marine deploying.  These will be maintained with the RU's administrative documents either separately or filed on top of the standard pages side of the SRB/OQR.



		(1)	Individually:  The BIR and BTR are printed locally when auditing for individual Marines.



		(2)	Entire Unit:  If printouts of the computer records are needed for the entire unit, such as prior to deployment, they will be requested via the CICS MENU.  Once they are received, they do not need to be audited immediately unless the commander so desires.







































REFERENCES

MCO P1070.12H W/CH 1  Individual Records Administration Manual (IRAM) 

MCO P1080.40 W/CH 1  Marine Corps Total Forces System Personnel Reporting Instruction Manual (MCTFSPRIM) 

�APPENDIX A



BIR



BASIC INDIVIDUAL RECORD



	SSN:			NAME:											GRADE:			RUC:

																  PLT:			MCC:

		**CONTRACT INFORMATION**						**SERVICE INFORMATION**



				EAS:	  19940914			PRES GRAD:  E9		DOR: 910701	MOS:

0411/0369/9962

				ECC:  19940614			SEL GRADE:  00		DTE:  000000	BMOS: 0411	APMOS:



				EOS:	  19740912		   T/O#:  00000			LN#:  OSMTM		PEN:  0206211M	RCN:

467025		DTE OF ENL/ACCEPT:  19910615											JMOS ED:

JMOS:

	AF ACTDU BASE DTE:	690226				FAPRUC:  00000	1TADRUC:  00000	2TADRUC:  00000

	PAY ENTRY BASE DTE	681013				      MCC:  000

	DTE OF ORIG ENTRY	00680913			  DCTB:  910821	  DATE JOIN PRES UNIT:  910824

	LENGTH CURR ENL:	3 YRS					GEO LOC CODE:  966	GEO LOC DCTB:  9108

	LENGTH CURR EXT:	00 MOS				  IND LOC CODE:  490  JA  5615  JAPAN

	NO EXT CURR ENL:	0

	TOTAL MONTHS EXT:	03 MOS			  DEPLOY RET DATE:  000000		DEPLOY STAT:

	EFF DTE CURR EXT:	00000000			ACCUM DEPLOY TIME:  000		  RTD:  940820

	DAYS LOST CURR ENL:	000				DAUS NOT RESTR:  000000	DAUS REST:  880819

	COMPONENT:  11 REG				COMBAT SER CODE:  VIETN	LAST COMBAT TOUR:  197104

	  STR CAT:  0					DU STAT:  1 DU				  DU LIM:  O  NONE



**PERSONAL MILITARY INFORMATION**



	DATE OF BIRTH:  19510818				HOME OF REC:  059 08 1000 CO JEFFERSON

	CITIZENSHIP:  CA  US					COUNTRY OF ORIGIN:  US UNITED STATES

ETHNIC CODE:  Y  NONE				RACE CODE:  C WHITE		POPULATION GROUP:  WHITE

RELIGION:  72 PROTESTANT  -  NO DENOMINATION							BLOOD TYPE:  7  O  NEG

DUTY PREF:  012  MARINE  CORPS  DEVE	008  *INVALID*	063  MARINE  CORPS  LOGI

CIV ED LEVEL:  14 COLLEGE--2			  CERT:  C  OCC  CERT	  MAJOR:  00  NO  MAJOR  SUBJECT

AWARDS

CODE    AWARD	NBR		:CODE	AWARD	NBR		:CODE	AWARD	NBR		:CODE	AWARD	NBR

  AS    AMS		01		  AC  ARCM		02		  NA   NAM		02

  NC   NCM		02		  00  				00						00

  GOOD CONDUCT MEDAL DATE:  19921012

  ARMED FORCE RESERVE MEDAL DATE:  00000000

  SMCR MEDAL DATE:  00000000



**DEPENDENTS INFORMATION**



	MARITAL STATUS:	M  MARRIED	TOTAL NUMBER DEPENDENTS:	03

	BAQ CODE:	W  WIFE	BAS/COMRATS:	C  COMRATS

	DEPN GEO-LOC CODE:	966	DATE DEPN LOC BEGAN:	19910824

			CUSTODY STATUS CODE:	0

DP  DOB		REL			LOCATION					DP	  DOB		REL		LOCATION

19520202		WO		   490  JA  5615  JAPAN				19821021			LD	   490  JA  5615  JAPAN

19850512		LS		   490  JA  5615  JAPAN



SERVICE SPOUSE CODE:  00  NONE								SERVICE SPOUSE SSN:  0000000000





	CERTIFICATION:

	MARINE:							DTE:					AUDITOR:			UD NUM:











BIR



BASIC  INDIVIDUAL  RECORD



SSN:						NAME:											GRADE:			RUC:

																		      PLT:			MCC:



**CONTRACT INFORMATION**										**SERVICE INFORMATION**



EAS:  Combination of the number of years the Marine enlisted for (current contract) and any enlistment extensions that may be in effect.



PRES GRADE:



DOR:



MOS:  Primary/Secondary/Tertiary MOS's are found on page 8a of the service record.



ECC:  Based on the Marine's current enlistment contract (does not include extensions of enlistment).



SEL GRADE:  Input by HQMC if Marine is selected for the next higher grade.



DTE:  Date of select grade.



BMOS:  Normally the same as on page 8a; verify with page 3.



APMOS:



EOS:  Based on Marine's initial enlistment.  There may be either a six year or 8 year obligation.



T/O#:  Input at the unit level -- seldom used but a good tool for the commander.



LN#:  Input at the unit level -- seldom used but a good tool for the commander.



PEN:  Disbursing code.

RCN:  Disbursing code.



DTE OF ENL/ACCEPT:  Date executed current enlistment contract.



JMOS ED:

JMOS:



AF ACTDU BASE DTE:  Date of initial entry on active duty.  Found by comparing prior enlistment contracts, DD 214's, Separation vouchers (or DD 114), page 3 and LES.



FAPRUC:

1TADRUC:

2TADRUC:





PAY ENTRY BASE DTE:  Date initially entered the Marine Corps -- Delayed entry program, broken time may affect the date.



MCC:



DTE OF ORIG ENTRY:  Normally the same as Pay Entry Base Date.



DCTB:  For overseas locations, this should be the same date the Marine departed CONUS.



DATE JOIN PRES UNIT:  The date the Marine actually arrives at his/her final destination.



LENGTH CURR ENL:  Number of years the Marine enlisted for on the current contract.



GEO LOC CODE:  The first 3 digits of the zip code where the Marine is located.



GEO LOC DCTB:  The month and year the Marine arrived at his/her current duty station.



LENGTH CURR EXT:  The length, in months, of an extension of enlistment that the Marine is currently serving on.



IND LOC CODE:  Designates the location of the Marine's assignment (i.e., 490 JA 5615 JAPAN)



NO EXT CURR ENL:  The number of the extension the Marine is currently serving on.



TOTAL MONTHS EXT:  Total number of months the Marine has extended for (may include two or more extensions.)



DEPLOY RET DATE:  The date the Marine returned from his/her last deployment (of 5 or more months.)



DEPLOY STAT:  Identifies Marines in a deploying unit who are committed or actually deployed and who are precluded from PCS or reassignment.



EFF DTE CURR EXT:  The date the Marines extension of enlistment is effective.



ACCUM DEPLOY TIME:  Total number of days the Marine has been deployed while joined to an FMF unit.



RTD:



DAYS LOST CURR ENL:  Reflects time lost, UA, desertion, or sick misconduct.



DAUS NOT RESTR:



DAUS RESTR:  Date of last return from an overseas area where dependents were restricted.







COMPONENT:  Identifies active or reserve service component (i.e., 11 REG USMC.)



COMBAT SER CODE:  Identifies last combat service, year, and month (i.e., VIETN LAST COMBAT TOUR:  197104.)



STR CAT:

DU STAT:

DU LIM:



**PERSONAL/MILITARY INFORMATION**



DATE OF BIRTH:

HOME OF REC:

CITIZENSHIP:

COUNTRY OF ORIGIN:

ETHNIC CODE:

RACE CODE:

POPULATION GROUP:

RELIGION:

BLOOD TYPE:

DUTY PREF:



CIV ED LEVEL:  As reflected on page 8a.

CERT:  As reflected on page 8a.

MAJOR:  As reflected on page 8a.



AWARDS:  Found on page 9 of the service record.  Prior DD 214's should also be checked for awards that may not be listed.



CODE    AWARD	NBR		:CODE	AWARD	NBR		:CODE	AWARD	NBR		:CODE	AWARD	NBR



  AS    AMS		01		  AC  ARCM		02		  NA   NAM		02

  NC   NCM		02		  00  				00						00



GOOD CONDUCT MEDAL DATE:  Found on page 12 of the service record.  Should be verified against the page 9 and the number of years active service.



ARMED FORCES RESERVE MEDAL DATE:

SMCR MEDAL DATE:  00000000



BAS/COMRATS:  If the Marine is receiving ComRats there should be a completed form in the service record.



DEPN GEO-LOC CODE:

DATE DEPN LOC BEGAN:

CUSTODY STATUS CODE:











DP  DOB		REL			LOCATION					DP	  DOB		REL		LOCATION



19520202		WO		   490  JA  5615  JAPAN				19821021			LD	   490  JA  5615  JAPAN



19850512		LS		   490  JA  5615  JAPAN



SERVICE SPOUSE CODE:  00  NONE

SERVICE SPOUSE SSN:  0000000000





	CERTIFICATION:

	MARINE:							DTE:					AUDITOR:			UD NUM:





1.	HEADER INFORMATION:



	a.	SSN:  The SSN should be the same as shown on Form OA-702.1, Social Security Card.

		*	Reference:  MCTFSPRIM, paragraph 5145

		*	SRB:  DD Form 4

		*	OQR:  NAVMC 763

		*	Video Inquiry System (VIS):  All displays.



		NOTE:  The VIS is part of the MCTFS.  When you pull a Marine's record up on your computer screen, certain information will be displayed on different windows (displays).



	b.	NAME:  The name should be the same as shown on Form OA-702.1, Social Security Card.

		*	Reference:  MCTFSPRIM, paragraph 5106.

		*	SRB:  DD Form 4.

		*	OQR:  NAVMC 763.

		*	VIS:  All displays.



	c.	GRADE (Enlisted Only):  This is the grade of the Marine.  In the case of staff NCO's and officers, this information is entered by the CMC (MMPR).

		*	Reference:  MCTFSPRIM, paragraph 5075.

		*	VIS:  JBIR, GRAD.



	d.	RUC:  This is the reporting unit code of the unit to which the Marine is joined.

		*	Reference:  MCTFSPRIM, chapter 3.

		*	SRB/OQR:  NAVMC 118(3).

		*	VIS:  All displays.



	e.	PLT:  This is the platoon number assigned.

		*	Reference:  MCTFSPRIM, paragraph 5118.

		*	VIS:  All displays.



	f.	MCC:  This is the monitored command code of the unit to which assigned.

		*	Reference:  MCTFSPRIM, paragraph 5104.

		*	SRB/OQR:  NAVMC 118(3).

		*	VIS:  TMOS, TOUR, S117, D117.



2.	CONTRACT INFORMATION:



	a.	EAS-ECC-EOS:

		*	Reference:  MCTFSPRIM, paragraphs 5060, 5061, and 5062.

		*	SRB:  DD Form 4.

		*	OQR:  SWAG/Orders.

		*	VIS:  ENLM, JBIR.



	b.	DTE OF ENL/ACCEPT:  The date of enlistment is the date the current enlistment started.  In the case of officers, this date is the date their current officer status started.  The following dates could appear for officers: date accepted reserve commission, date accepted regular commission, date accepted appointment as LDO, or date accepted temporary appointment.

		*	Reference:  MCTFSPRIM, paragraphs 5040 and 5042.

		*	SRB:  DD Form 4.

		*	OQR:  NAVMC 763.

		*	VIS:  ENLM, JBIR.



	e.	ACT DU BASE DTE:  This date will be computed from prior service information recorded on DD Form 1966, DD Form 214, or NAVMC 763 in SRB/OQR.  On the NAVMC 763 only periods of service in a Regular component may be considered as continuous active duty.  The NAVMC 763 cannot be used to determine periods of AD while in a Reserve component.

		*	Reference:  MCTFSPRIM paragraph 5004.

		*	SRB:  DD Form 1966 or 214.

		*	OQR:  NAVMC 763 or DD Form 214.



	f.	PAY ENTRY BASE DTE:

		*	Reference:  MCTFSPRIM paragraph 5113.

		*	SRB:  DD Form(s) 4, 1966.

		*	OQR:  NAVMC 763.



	g.	DTE OF ORIG ENTRY:

		*	Reference:  MCTFSPRIM paragraph 5043.

		*	SRB:  DD Form 1966.

		*	OQR:  NAVMC 763.



	h.	LENGTH CURR ENL:

		*	Reference:  MCTFSPRIM paragraph 5091.

		*	SRB:  DD Form 4.



	i.	LENGTH CURR EXT:

		*	Reference:  MCTFSPRIM, paragraph 5164.

		*	SRB:  NAVMC 321A.



	j.	NO EXT CURR ENL:  The extension data pertaining to extensions of the current enlistment.

		*	Reference:  MCTFSPRIM, paragraph 5164.

		*	SRB:  NAMVC 321A.



	k.	TOTAL MONTHS EXT:

		*	Reference:  MCTFSPRIM, paragraph 5164.

		*	SRB:  NAVMC 321A.



	l.	EFF DTE CURR EXT:

		*	Reference:  MCTFSPRIM, paragraph 5164.

		*	SRB:  NAVMC 321A.



	m.	DAYS LOST CURR ENL:

		*	Reference:  MCTFSPRIM, paragraph 5157.

		*	VIS:  



	n.	COMPONENT:

		*	Reference:  MCTFSPRIM, paragraph 55023.

		*	SRB:  DD Form 4.

		*	OQR:  NAVMC 763.



3.	SERVICE INFORMATION:



	a.	PRES GRADE - DOR:  This is the present grade and date of rank for that grade.

		*	Reference:  MCTFSPRIM, paragraphs 5075, 5123, and 5124.

		*	VIS:  GRADE.



	b.	MOS: This is the primary, first additional, and second additional MOS's.

		*	Reference:  MCTFSPRIM, paragraph 5100 and MCO P1200.7 (MOS Manual).

		*	SRB/OQR:  NAVMC 118(8A).



	c.	SEL GRADE/DTE:

		*	Reference:  CMC (MMPR).



	d.	BILLET MOS:  This is the MOS of the T/O billet in which the Marine is currently serving.

		*	Reference:  MCTFSPRIM, paragraph 5012 and MCO P 1200.7 (MOS Manual).

		*	SRB/OQR:  NAVMC 118(3)



	f.	LINE:

		*	Reference:  MCTFSPRIM, paragraph 5154.

		*	VIS:  TOUR, JBIR.



	g.	PEN/RCN:  The program element number (PEN) is on the unit's table of manpower requirements.  The responsibility center number (RCN) for the RUC/MCC must be obtained from the fiscal/supply officer.  Discrepancies in the tables information on the UVR should be forwarded to the CMC (MIS).

		*	Reference:  MCTFSPRIM, paragraph 5120.

		*	VIS:  TOUR, JBIR.



	h.	FAPRUC - MCC:  This is the RUC off the unit and the MCC of the command to which the Marine is assigned for the period of FAP.

		*	Reference:  MCTFSPRIM, paragraphs 5066 and 5104.

		*	SRB/OQR:  NAVMC 118(3).



	i.	1TADRUC - MCC:  This is the RUC/MCC of the first unit to which the Marine is attached for TAD.

		*	Reference:  MCTFSPRIM, paragraph 5155.

		*	SRB/OQR:  NAVMC 118(3).



	j.	2TADRUC - MCC:  This is the RUC/MCC of the second unit which the Marine is attached for TAD.

		*	Reference:  MCTFSPRIM, paragraph 5155.

		*	SRB/OQR:  NAVMC 118(3).



	k.	DCTB:  This is the date that the current tour of duty at the present MCC began.

		*	Reference:  MCTFSPRIM, paragraph 5034.

		*	SRB/OQR:  NAVMC 118(3).

		*	VIS:  TOUR, JBIR.



	l.	DATE JOIN PRES UNIT:  This is the date that the current tour of duty at the present RUC began.

		*	Reference:  MCTFSPRIM, paragraph 5034.

		*	SRB/OQR:  NAVMC 118(3).



	m.	GEO-LOC CODE GEO-LOC DCTB:  This code identifies the present geographic area in which the Marine is stationed for the purpose of determining how long the Marine has been stationed in that area.  GEO-LOC DCTB indicates the year month that the Marine was joined to a unit within a given geographic area.  This information can be changed only by the CMC (MM).

		*	Reference:  CMC (MMEA/MMOA).

		*	SRB/OQR:  NAVMC 118(3).



	n.	IND LOC CODE:  The individual location should reflect the current actual physical location of the Marine; for example, state and county or country.

		*	Reference:  MCTFSPRIM, paragraph 5083.

		*	SRB/OQR:  NAVMC 118(3).



	o.	DEPLOY RET DATE:  This identifies the date of a complete deployment of 5 or more months or the expected date of return for the current or next deployment.

		*	Reference:  MCTFSPRIM, paragraph 5049.

		*	VIS:  TOUR, JBIR.



	p.	DEPLOY STAT:  This code identifies specific Marines in a deployable unit who are committed or actually deployed and who are normally precluded from reassignment or transfer.

		*	Reference:  MCTFSPRIM, paragraph 5049.

		*	VIS:  TOUR, JBIR.



	q.	ACCUM DEPLOY TIME:  This is the total time in days deployed while joined chargeable to an FMF unit.

		*	Reference:  MCTFSPRIM, paragraph 5001.

		*	VIS:  TOUR, S122, D122, JIDR.



	r.	RTD:  The rotation tour date  is only reported for Marines at duty stations outside of the U.S.

		*	Reference:  MCTFSPRIM, paragraph 5135.

		*	VIS:  TOUR, JBIR.



	s	DAUS NOT RESTR:  This is the last date the Marine returned from an overseas area where dependents were not restricted.

		*	Reference:  MCTFSPRIM, paragraph 5030.

		*	VIS:  TOUR, JBIR, S122, D122.



	t.	DAUS RESTR:  This is the last date the Marine arrived in the U.S. from an overseas area where dependents were restricted.

		*	Reference:  MCTFSPRIM, paragraph 5031.

		*	VIS:  TOUR, JBIR, S122, D122.



	u.	COMBAT SER CODE:

		*	Reference:  MCTFSPRIM, paragraph 5020.

		*	SRB/OQR:  NAVMC 118(9).

		*	VIS:  TOUR.



	v.	LAST COMBAT TOUR:

		*	Reference:  MCTFSPRIM, paragraph 5039.

		*	SRB/OQR:  NAVMC 118(3).

		*	VIS:  TOUR, JBIR.



	w.	STR CAT:

		*	Reference:  MCTFSPRIM, paragraph 5152.

		*	VIS:  TOUR.



	x.	DU STAT:

		*	Reference:  MCTFSPRIM, paragraph 5056.

		*	VIS:  TOUR, JBIR.



	y.	DU LIM:

		*	Reference:  MCTFSPRIM, paragraph 5055.

		*	VIS:  TOUR, JBIR.



4.	PERSONAL/MILITARY INFORMATION:



	a.	DATE OF BIRTH:  The date will appear as year, month, and day.

		*	Reference:  MCTFSPRIM, paragraph 5041.

		*	SRB:  DD Form 1966.

		*	OQR:  NAVMC 763.

		*	VIS:  PERS, JBIR (2), DEPN.



	b.	HOME OF RECORD:  The home of record will contain the county and state.  In the case of a home of record outside of the 50 states, only the country will be shown.

		*	Reference:  MCTFSPRIM, paragraph 5077.

		*	SRB:  DD Forms 4 and 1966.

		*	OQR:  NAVMC 763.

		*	VIS:  ENLM, JBIR(2).



	c.	CITIZENSHIP - COUNTRY OF ORIGIN:  The citizenship will contain either the citizenship status or the country of origin.

		*	Reference:  MCTFSPRIM, paragraph 5016.

		*	SRB:  DD Forms 4 and 1966.

		*	OQR:  NAVMC 763.

		*	VIS:  PERS, JBIR(2).



	d.	RACE/SEX/ETHNIC:

		*	Reference:  MCTFSPRIM, paragraph 5125.

		*	SRB:  DD Form 1966.

		*	OQR:  NAVMC 763.

		*	VIS:  PERS, JBIR(2).



	e.	RELIGION:

		*	Reference:  MCTFSPRIM, paragraph 5129 and MCO P1080.20.

		*	SRB:  DD Form 1966.

		*	OQR:  NAVMC 763.

		*	VIS:  PERS, JBIR(2)



	f.	BLOOD TYPE:

		*	Reference:  MCTFSPRIM, paragraph 5013.

		*	VIS:  MISC, JBIR(2)



	g.	DUTY PREF:

		*	Reference:  MCTFSPRIM, paragraph 5119 and CMC (MMOS).

		*	VIS:  TOUR, JBIR(2).



	h.	CIV EDUC LEVEL - CERT - MAJOR:  This is the level, certification, and major subject of civilian education completed.

		*	Reference:  MCTFSPRIM, paragraph 5017 and MCO P1080.20.

		*	SRB/OQR:  NAVMC 118(8a).

		*	VIS:  TMOS, JBIR(2), JEDU.



	i.	AWARDS:

		*	Reference:  MCTFSPRIM, paragraph 5007.

		*	SRB/OQR:  NAVMC 118(9).

		*	VIS:  AWDS



	j.	GOOD CONDUCT MEDAL AWARD DATE:

		*	Reference:  MCTFSPRIM, paragraph 5007 and SECNAVINST 1650.1.

		*	SRB:  NAVMC 118(12).

		*	VIS:  AWDS, JBIR(2).



5.	DEPENDENTS INFORMATION:



	a.	MARITAL STATUS:

		*	Reference:  MCTFSPRIM, paragraph 5099.

		*	SRB/OQR:  NAVMC 10922.

		*	VIS:  DEPN, JBIR(3).



	b.	TOTAL NUMBER DEPENDENTS:  This identifies the number of dependents requiring transportation at government expense for PCS moves.

		*	Reference:  MCTFSPRIM, paragraph 5047.

		*	SRB/OQR:  NAVMC 10922.



	c.	BAQ CODE:  This is the basic allowance for quarters rate of entitlement.

		*	Reference:  MCTFSPRIM, paragraph 5008.

		*	SRB/OQR:  NAVMC 10922.

		*	VIS:  JBIR(3), DEPN.



	d.	BAQ/COMRATS:  This is the type of subsistence allowance being paid to the Marine.

		*	Reference:  MCTFSPRIM, paragraph 5009.

		*	VIS:  JBIR(3), DEPN.



	e.	DEPN GEO-LOC CODE:  This is the first three digits of the zip code for the area where the dependents are located.

		*	Reference:  MCTFSPRIM, paragraph 5047.

		*	SRB/OQR:  RED.



	f.	DATE DEPN LOC BEGAN:  This is the date the Marine physically locates dependents entitled to transportation in an area different from the previous location.

		*	Reference:  MCTFSPRIM, paragraph 5047.



	g.	DEPN DOB-REL-LOCATION:  This is the dependent's date of birth, relationship to the Marine, and county and state codes of the dependent's location.

		*	Reference:  MCTFSPRIM, paragraph 5047.



	h.	SERVICE SPOUSE CODE AND SSN:

		*	Reference:  MCTFSPRIM, paragraph 5081.



































































APPENDIX B



BTR



BASIC   TRAINING  RECORD



SSN:				NAME:											GRADE:			RUC:

																PLT:				MCC:



**UNIT TRAINING**



	BST/EST::	000900000090										DRIVER IMPROVEMENT:	0  NONE

	PFT:	YR-1992    SA-2		SCORE-10-7	CLASS-3				DRUG LECTRUE:	1985

	RIFLE:	DATE-NREQ		SCORE-		CLASS-				GAS CHAMBER:	1987

	PISTOL:	DATE-199105		SCORE-332	CLASS-2				LEADERSHIP:	INVALID

GAS MASK -SIZE:  C MEDIUM			TYPE:  J  M17A2			HELMET SIZE:	C MEDIUM

WATER SURVIVAL QUAL:  2  WND CLASS				       WATER SURVIVAL REQUAL DATE:	000000

HIV-III TESTED:  000000			  EDUCATION LECTURE:  00000		SECURITY LECTURE:	1983



**SERVICE   TRAINING**



GOVERNMENT OPERATORS PERMIT:  0000000017					SECURITY INVESTIGATION:

WEIGHT CONTROL:										TYPE-4				DATE--19731029

			STATUS- 										  CLEARANCE-S  ADJU	  ED-00000000

MILITARY APPEARANCE:									PLACE OF BIRTH-  LA  BOSSIER

			STATUS-												COUNTRY-  USA

ALT MAX WT--  000	DATE:-   00000000



**SCHOOLS/SPECIAL SKILLS**

CODE		SCHOOL						DTE		CODE		SCHOOL						DTE

OCG			AIRBORNE					69		RGD			INFANTRY TRAINING SCHOOL	72

EH3			SAFETY SPECIALIST			A		81M			FIRE FIGHTING EQP			72

81H			MARINE SECURITY GD SCOL	73		OCH			JUNGLE  OPNS					76

T8H			SNCO ADVANCED COURSE		89		71M			JUMP MASTER				71

000										00		000										00

		LOCAL SCHOOLS:  00000000				LOCAL ADMIN SCHOOLS:  00000000



**TEST SCORES**

CLAS/ASGN  TEST:		TYPE-AATEST						DATE:  711014		GY/GCT:  123

	SCORES:		VE-123	AR-116	PA-130	CI-127	MA-098		ACS-120		CL-000	GIT-116

				SM-094	AI-096	ELI-107



ARMY RADIO CODE:		SCORE-108	DATE-711014		ELEC/DP  TEST:	SCORE-064	DATE-711019

DLAB:		SCORE-000	DATE-000000



FORGN LANG CODES:		1 - NONE				2 -			3 -				4 -





































BTR



BASIC   TRAINING  RECORD



SSN:				NAME:											GRADE:			RUC:

																PLT:				MCC:



**UNIT TRAINING**



*BST/EST:  000900000090								DRIVER IMPROVEMENT:  0  NONE



													(Driver improvement information 

													should be entered on page 8a, may

													be entered on page 11.)



*PFT:  YR-1992  SA-2				SCORE-107		CLASS-3		DRUG  LECTURE:  1985



RIFLE:	DATE- NREQ			SCORE-			CLASS-		*GAS CHAMBER:  1987



	(Rifle information on page 6 of the service record.)



PISTOL:  	DATE- 199105			SCORE- 332		CLASS- 2		*LEADERSHIP:  INVALID



	(Pistol information on page 6 of the service record.)



*GAS MASK-SIZE:  C MEDIUM		TYPE:  J M17A2				*HELMET SIZE:  C  MEDIUM



*WATER SURVIVAL QUAL:  2  2ND CLASS					*WATER SURVIVAL REQUAL DATE:  000000



**HIV-III TESTED:  000000			*EDUCATION LECT:  000000		*SECURITY LECTURE:  1983



*This information is found in the unit training records.  Some items, such as the DRUG  LECTURE or SECURITY LECTURE may be found on page 11 (depending on policies for page 11 entries at the current or privious unit.)



**This information is maintained at medical.





**SERVICE TRAINING**



GOVERNMENT OPERATORS PERMIT:   0000000017



	(Government operators permit should be found				SECURITY INVESTIGATION

	on page 11 of the service record.)



WEIGHT CONTROL:   						TYPE-4					DATE-19731029

				STATUS-



	(Weight control should be recorded					CLEARANCE-S    ADJU		ED-00000000

	on page 11 of the service record.)



MILITARY APPEARANCE:   				PLACE OF BIRTH-  LA  BOSSIER

				STATUS-								COUNTRY-  USA



	(Military appearance should be recorded 

	on page 11 of the service record.)



ALT MAX WT-   000  DATE-  000000



	(Alternate weight should be recorded

	on page 11 of the service record.  There

	should also be a letter from the commander

	on the left side of the record.)





**SCHOOLS/SPECIAL SKILLS**



CODE		SCHOOL						DTE		CODE		SCHOOL						DTE

OCG			AIRBORNE					69		RGD			INFANTRY TRAINING SCHOOL	72

EH3			SAFETY SPECIALIST			A		81M			FIRE FIGHTING EQP			72

81H			MARINE SECURITY GD SCOL	73		OCH			JUNGLE  OPNS					76

T8H			SNCO ADVANCED COURSE		89		71M			JUMP MASTER				71

000										00		000										00



LOCAL SCHOOLS:  00000000										LOCAL ADMIN SCHOOLS:  00000000



	(School/special skills and local schools are found on page 8a of the service record.)





**TEST SCORES**



CLAS/ASGN  TEST:		TYPE-AATEST						DATE:  711014		GT/GCT:  123

SCORES:		VE-123	AR-116	PA-130	CI-127	MA-098		ACS-120		CL-000	GIT-116

			SM-094	AI-096	ELI-107



ARMY RADIO CODE:		SCORE-108	DATE-711014		ELEC/DP  TEST:	SCORE-064	DATE-711019

DLAB:		SCORE-000	DATE-000000



FORGN LANG CODES:		1 - NONE				2 -			3 -				4 -



	(Test scores are found on page 8a of the service record.)







BASIC TRAINING RECORD



1.	UNIT TRAINING:



	a.	BASIC SKILLS TRAINING/ESSENTIAL SUBJECTS TEST:

		*	Reference:  MCTFSPRIM, paragraph 5010.

		*	VIS:  TMOS, JBTR.



	b.	PFT:

		*	Reference:  MCTFSPRIM, paragraph 5114 and MCO 6100.3.

		*	VIS:  TMOS, JBTR.



	c.	RIFLE:

		*	Reference:  MCTFSPRIM, paragraph 5134 and MCO 3574.2.

		*	SRB/OQR:  NAVMC 118(6).

		*	VIS:  TMOS, JBTR.



	d.	PISTOL:

		*	Reference:  MCTFSPRIM, paragraph 5116 AND MCO 3574.2.

		*	SRB/OQR:  NAVMC 118(6).

		*	VIS:  TMOS, JBTR.



	e.	WATER SURVIVAL QUALIFICATION:

		*	Reference:  MCTFSPRIM, paragraph 5167.

		*	VIS:  MISC, JBTR.



	f.	HIV-III TESTED:

		*	Reference:  MCTFSPRIM, paragraph 5080.

		*	VIS:  PERS, JBTR.



	g.	HIV-III EDUCATION LECTURE:

		*	Reference:  MCTFSPRIM, paragraph 5080.

		*	VIS:  TMOS, JBTR, JBIR.



	h.	GAS MASK SIZE/TYPE:

		HELMET SIZE:

		*	Reference:  MCTFSPRIM, paragraph 5072.

		*	VIS:  TMOS, JBTR, MISC.



	i.	DRIVER IMPROVEMENT:

		*	Reference:  MCTFSPRIM, paragraph 5053 and MCO 5100.19.

		*	VIS:  TMOS, JBTR.



	j.	DRUG LECTURE:

		*	Reference:  MCTFSPRIM, paragraph 5054.

		*	VIS:  TMOS, JBTR.



	k.	GAS CHAMBER:

		*	Reference:  MCTFSPRIM, paragraph 5071.

		*	VIS:  TMOS, JBTR.



	l.	LEADERSHIP:

		*	Reference:  MCTFSPRIM, paragraph 5088.

		*	VIS:  TMOS, JBTR.



	m.	SECURITY LECTURE:

		*	Reference:  MCTFSPRIM, paragraph 5137 and OPNAVINST: 5510.1.



2.	SERVICE TRAINING:



	a.	GOVERNMENT OPERATORS PERMIT:

		*	Reference:  MCTFSPRIM, paragraph 5073.

		*	SRB:  NAVMC 118(11).



	b.	WEIGHT CONTROL/MILITARY APPEARANCE:

		*	Reference:  MCTFSPRIM, paragraph 5168. and MCO 6100.10.



	c.	SECURITY INVESTIGATION:  This is the type of investigation conducted, date the investigation was completed and the level of clearance.

		*	Reference:  MCTFSPRIM, paragraph 5136.

		*	SRB/OQR:  OPNAV 5521-429 OR MCO 5521.3.



	d.	PLACE OF BIRTH:

		*	Reference:  MCTFSPRIM, paragraph 5117.

		*	SRB/OQR:  OPNAV 5521-429 or MCO 5521.3.



3.	SERVICE SCHOOLS:



	a.	SERVICE SCHOOLS:

		CODE   YR:  Formal service schools which the Marine has completed and the year of the completion.  If an "A" appears in the YR column, it indicates that the Marine is currently attending the school.

		*	Reference:  MCTFSPRIM, paragraph 5069.

		*	SRB/OQR:  NAVMC 1218(8a).

		*	VIS:  EDU.



	b.	LOCAL SCHOOLS:

		*	Reference:  MCTFSPRIM, paragraph 5094.

		*	SRB/OQR:  NAVMC 118(8a).



	c.	LOCAL ADMIN SCHOOLS:

		*	Reference:  MCTFSPRIM, paragraph 5093.

		*	SRB/OQR:  NAVMC 118(8a).



4.	TEST SCORES:



	a.	CLAS/ASGN TEST:  If any classification test information is missing or incomplete, corrective action will be taken as follows: (1) Forward to the CMC (MA) certified true copy of one of the source documents referenced above, or (2) if the above listed source documents are not available, or if they do not contain all of the raw test score data, schedule the Marine for retesting per MCO P1230.5.  If a retest is necessary, processing and audit procedures should be conducted as specified under the special classification tests noted above.  Current classification testing information within the MCTFS is imperative since classification test scores are a vital prerequisite for reenlistment, lateral moves, commissioning programs, etc., and because test scores not resident in a Marine's MCTFS record are not considered "Official Scores of Record," and therefore cannot be used for classification and assignment purposes.

		*	Reference:  MCTFSPRIM, CMC (MA) and MCO 1230.5.

		*	SRB/OQR:  DD Form 1966/1, (Accession data), MEPCOM Form 609 or 714 ADP,

						and DD Form 1304.12K.



	b.	ARMY RADIO CODE:

		*	Reference:  AIMMS CMC (MA) and MCO 1230.5.



	c.	ELEC/DP TEST:

		*	Reference:  AIMMS CMC (MA) and MCO 1230.5.



	d.	LANGUAGE:  When the above special classification tests are administered, the answer sheets are forwarded to the appropriate MCRD or CMC (MA) by the Classification and Testing Facility for processing.  Once the answer sheets are received at the MCRD they are machine-scored and the results are processed into the MCTFS.  The normal process time for these events will be between 15 and 20 days.

		*	Reference:  MCTFSPRIM, paragraph 5068, MCO 1230.5, AND AIMMS (CMC

						entry).
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