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EDUCATIONAL OBJECTIVES:


a.
Given the requirement to organize a company / battalion level ceremony, the student will be able to identify the following:



(1)
Two primary considerations for a ceremonial parade.



(2)
Three basic parts of a ceremonial parade.



(3)
Position of key personnel during a ceremonial parade.



(4)
Three types of ceremonial formations.



(5)
Distance between formations during each part of the parade.



(6)
Formations used for a battalion parade.



(7)
Movements executed by the different formations during the parade.



(8)
Commands used during each part of the parade.


b.
Given the requirement to organize a company / battalion review, the student will be able to identify the following:



(1)
Four occasions that normally warrant a review.



(2)
Four basic elements of a review.



(3)
Position of key personnel during the review.



(4)
Formations used in a battalion-size review.



(5)
Members responsible for conducting the inspection during a review.



(6)
Movements of key personnel during the review.



(7)
Commands used for each part of the review.


c.
Identify the procedures to conduct a gun salute.


d.
Identify the required military courtesies and honors during the Marine Corps Birthday  Cake Cutting Ceremony.

OUTLINE
1.
General Rules.  Always remember that the NAVMC 2691 can only be modified by the commander for ceremonies.  The NAVMC (page 12-3, par. 12-5(b)) states:




"Formations for ceremonies may be modified by commanding officers when the nature of the ground or exceptional circumstances require such changes.  Normally, modifications are generally limited to adjusting the paces specified for intervals and distances in a given formation to fit the ground used for conduct of the ceremony."

2.
CEREMONIES CONDUCTED AT THE COMPANY LEVEL.


a.
With the exception of the standard company formations, there is nothing in the NAVMC that gives you clear instructions on how to conduct company level ceremonies.


b.
The ceremonies that are normally conducted at the company level are, but not limited to, the following:



(1)
Promotions



(2)
Awards



(3)
Reenlistments



(4)
Special Recognition


c.
The company formation normally used for company ceremonies is the Company in Line, (see figure 0505-1).



Figure 0505-1, Company in Line


d.
The first sergeant forms the company in line with those marines and sailors to receive awards, promotions, etc., forming a single line behind the last squad of the first platoon (see figure 0505-2).  They are arranged in reverse sequence of presentation priority, i.e., the junior award recipient would be first in line to march out.  The priority sequence will normally be medals, promotions, meritorious  mast, letters of appreciation, etc..  Retirements, if performed on the company level should be a separate ceremony, conducted in the same manner. 



Figure 0505-2


e.
The first sergeant receives the report from the platoon sergeants, faces about, and waits for the company commander to take the formation.  The first sergeant executes a hand salute and reports the company to the company commander.  The company commander will return his salute, and then commands TAKE YOUR POST.  At this command the first sergeant will step off to his left oblique marching around the commander's right, and continuing to march until he has positioned himself one pace to the left and one pace to the rear of the company commander.  The first sergeant will then command “MARINES OR SAILORS TO RECEIVE AWARDS AND PROMOTIONS; CENTER" (on the word center, personnel to receive awards or promotions will execute a right face), "MARCH".  The award recipient's will step off and continue to march until they have uncovered the guide of the first platoon.  The senior Marine in the formation will then command "COLUMN LEFT, MARCH".  They will continue to march to a position which places  them in front of the line of platoon commanders, the senior Marine will then command COLUMN LEFT, MARCH".  They will continue to march on this line until their formation is centered on the company commander,  at which time the senior Marine will command "MARK TIME, MARCH; DETAIL HALT; RIGHT FACE; HAND SALUTE".   (See figure 0505-3)



Figure 0505-3


 After the commander has returned the salute, the senior Marine will them command "READY TWO".  The first sergeant will then read the first citation or warrant.  The commander and the first sergeant will then step off and march directly to the first Marine and halt, so the commander is directly in front.  The first sergeant will pass the award or warrant to the commander who will then present it to the Marine.  After the Marine receives his citation he will then execute a hand salute.  The company commander returns the salute, then the commander and the first sergeant will face to the right as in marching, and march until the commander is in front of the next Marine, halt, and execute a left face. The first sergeant will read the next citation and the commander will present it.  They will continue until the last award or citation is presented.  They will then face to the right as in marching, and march in the most direct route to their original positions.  The first sergeant will them command "POST; MARCH".  On the preparatory command the formation will execute a left face, on the command of execution MARCH, the formation will march forward until they are at a position past the platoon sergeant, the senior Marine will then command COLUMN LEFT, MARCH.  They will continue to march until they are one pace past the last rank of the last platoon, the senior Marine will then command "COLUMN LEFT, MARCH".  They will continue to march to a position behind the last rank.  The senior Marine will then command MARK TIME, MARCH; HALT; LEFT FACE, (see figure 0505-4).  This completes the ceremony.  The commander will normally turn the company back to the first sergeant and the platoon sergeants as previously described.



Figure 0505-4

3.
General Rules


a.
The adjutant supervises marking the parade ground with flags and flat markers to designate the line on which companies are to form and the route along which they are to march in review.  Additional flat markers may be used to designate positions of key individuals and turning points of the companies refer to figure 0505-1.  The frontage of units may be measured and marked ahead of time to expedite forming the battalion.


b.
The company designated to escort the colors is known as the color company and receives the battalion colors prior to "Adjutant's Call" (the time for the ceremony to begin).  The color guard is posted to the left of the color company when the battalion is formed on the parade ground.  The color company is posted so the color guard is in the approximate center of the formation or, if this is impossible, to the right of center.


c.
The formation of the battalion on the parade ground will be in line for a parade or review.  The companies may be in mass, extended mass, or line.  There will be a 10-pace interval between companies and a 12-pace interval between the right company and the band.


d.
An area of sufficient size to assemble the battalion is designated and should be close enough to the parade ground to allow company commanders to hear the band which will play from the parade ground.  Before the ceremony begins, the companies will form in the most convenient manner from which to march onto the parade ground.  The marching of the companies into formation on the parade ground by the company commander is part of the ceremony.


e.
Commands and Orders of the battalion commander are given by voice, by bugle, by signal, or by means of staff officers or messengers who communicate them to commanders concerned.  Company commanders and platoon commanders give supplementary commands in the same manner as prescribed for company drill.



Figure 0505-5, Parade Marking Diagram

4.
Two primary considerations for a ceremonial parade.

a.
Appearance of troops/units.


b.
Movement of troops/units.

5.
THREE BASIC PARTS OF A CEREMONIAL PARADE

a.
Formation of troops.



(1)
Sound off.



(2)
Reports are received.



(3)
Orders are published.



(4)
Officers and guidon center march.



(5)
Manual of arms.


b.
Presentation and honors to reviewing officer (decorations may be presented afterwards).


c.
March in review.

6.
Position of key personnel during a ceremonial parade.  The key personnel for parades are:



PERSONNEL
                                       
POSITION


The Reviewing Officer - 

BETWEEN THE FLAGS MARKING THE REVIEWING AREA.



Commander of Troops(COT) -
Six paces in front of the reviewing area.


 and the staff (Bn Staff)
                



Adjutant - 


This Marine initially falls in with the Staff.  Prior to Adjutants call, the Adjutant marches to the designated position on the Line of Troops and six paces to the right of where the right flank company will form.  The Adjutant's next movement will be to assume a position midway between the COT and the Line of Company Commanders.  Finally, the Adjutant will rejoin the Staff.



Company Commanders - 
Depending on the formation (Company halted on line, 12 paces in front of the company and centered)



Platoon Commanders -  

Six (6) paces in front of the Platoon and centered.



Platoon Sergeants -


The last Marine in the third squad.



Guidon bearers -
 

Refer to Manual of Guidon handout.



Color Guard -



Refer to the Color Guard Handout.



Band -





Twelve (12) paces to the right of the right flank company.


7.
BASIC BATTALION FORMATIONS.  The most widely used formations are the Battalion in line with companies in line, and the Battalion in line with companies in mass, (see figures 0505-6 & 7).  Other formations are the Battalion in mass formation,  Battalion in column with companies in column, and Battalion in column of companies with companies in line. 

NOTE:  Note the distance between companies, and the band.  Also note the space required when considering which formation to use.



Figure 0505-6, Battalion in line with Companies in Line



Figure 0505-7, Battalion in Line with companies in Mass Formation

8.
Position and Arrangement of the Commander's Staff.

a.
The staff of a commander forms 2 paces to the rear in one rank.  Enlisted marines form 2 paces in rear of the commissioned staff.  If only one staff officer is present, this officer is posted 1 pace to the right and 2 paces to the rear of the commander.  Staff officers usually are arranged with the adjutant on the right and the S-2, S-3 and S-4 on the left in that order, but the commander has the choice of arranging them in any order.  Enlisted marines forming with the staff ordinarily are posted in order of rank from right to left.


b.
When necessary to reduce the front of the staff while marching, it forms a column of twos under the direction of the senior staff officer and follows the commander.


c.
When it is prescribed that the staff change its position in order to place itself in rear of the battalion commander (who has faced about, as when the battalion commander, having formed the battalion, faces the reviewing officer by facing about), the senior staff officer, by appropriate commands, causes the staff to execute left face, change direction to the right twice (column right), halt, and face to the right, placing it in its correct position.  This is called "Boxing the Staff."


d.
When the battalion commander faces to the right (left) and marches off, the staff conforms by making a turn.  The guide for the staff is right, except while a turn is in progress, during which time the guide is in the direction of the turn.

9.
Movements executed by the different formations during the parade  The companies march onto the parade ground in the most convenient manner to form in the prescribed battalion formation.  All direction changes should be made so the line of march is either parallel or perpendicular to the line of troops on the parade ground.


a.
Companies formed in line.  Companies are marched from the left flank to arrive at positions parallel to and to the rear of the line of troops.  As each company reaches this position, it is halted, given order arms, and faced to the left.  The company commander then commands, GUIDES ON LINE.  At the command, the guide of each platoon moves out at double time (at port arms) to position on the line of troops facing the adjutant.  As soon as the guides have taken position on the line of troops, each company marches forward to its position.  Companies may also march in column, straight on to the line of troops and follow the same procedure mention above.


b.
Companies Formed in Mass


(1)
Companies normally march onto the parade ground in column with platoons at close interval.  As each company approaches from the rear of its respective position, the company commanders command, GUIDE OF THE LEADING PLATOON ON LINE.  The guide of the leading platoon comes to port arms and moves out on the double to position on the line of troops.  The guide halts, executes order arms, and faces the adjutant.



(2)
The company commander then commands, COMPANY MASS LEFT, MARCH.  On the preparatory command, platoon commanders give the following supplementary commands: leading platoon command, MARK TIME; remaining platoon commanders, COLUMN HALF LEFT.  The company commander must time the command of execution so the leading platoon will halt just short of the line of guides.  On the command of execution, MARCH, the leading platoon marks time 4-8 counts.  While marking time the front Marine in the right file is positioned so the chest center touches the guide's arm.  The platoon then halts on command of its platoon commander.  The remaining platoons move into position alongside the leading platoon at 4-inch intervals by executing column half left then column half right.  Each platoon is halted when on line with the platoon(s) already in position.



(3)
The company may also march onto the parade ground in mass.  As each company approaches its position from the rear, the company commander commands, GUIDE OF THE RIGHT PLATOON ON LINE.  The guide takes position as above, and the company commander halts the company when in position on the guide.


c.
Companies formed in extended mass.  If the companies march onto the field in column, platoons will be at normal interval.  The procedure is the same as for the mass formation except that the company commander commands, COMPANY MASS      PACES LEFT, MARCH.  Platoon commanders bring their platoons on line abreast of the leading platoon by executing a column left and then a column right movement.  If the companies are marched onto the parade ground in the extended mass formation, the procedure is the same as for a mass formation.


d.
Once all the companies are on the line of troops, the music stops, and the company commanders align their companies as prescribed for company drill.  When the company is aligned, the right Marine of the front rank moves so the center of the chest touches the guide's right arm.

10.  Commands used during each part of the parade  In a battalion parade, the battalion commander forms and drills the entire organization, then marches it in review.  


a.
Appearance and movement of the units are the primary considerations; therefore, troops usually form without heavy equipment or transportation.


b.
Forming the parade


(1)
At "Assembly" the companies form in the assembly area, and the battalion commander and staff take position on the edge of the parade ground.



(2)
The adjutant leaves the post in the battalion staff and marches to a position on and facing down the line of troops and 6 paces to the right of where the right flank company will form, (see figure 0505-8).  The adjutant then draws, sword, if so armed.  At the designated time, the adjutant commands, SOUND ATTENTION.  The band sounds "Attention," and the company commanders, in sequence from front to rear, bring their companies to attention and right shoulder arms.  After the troops are at right shoulder arms and at the time for the parade to commence, the adjutant commands, SOUND ADJUTANT'S CALL.



(3)
After sounding "Adjutant's Call," the band will play appropriate march music.  Company commanders' command, FORWARD, MARCH in sufficient time for the units to step off on the first note.  At the same time, the battalion commander and staff step off to take their positions on the parade ground.



(4)
As each company arrives in rear of its position, it is halted and faced to the left.  The company commander then commands, GUIDES ON LINE.  Company commanders march their companies to their respective positions on the parade ground.



Figure 0505-8, The Adjutant's position on the Line on troops



(5)
When all companies are formed and aligned and company commanders are facing front, the adjutant, who has moved to a point midway between the line of company commanders and the commander of troops, commands, GUIDES, POSTS.  On POSTS, the guides move to their normal positions in ranks.  In the event colors are trooped, prior to bringing the unit to parade rest, the adjutant commands MARCH ON THE COLORS.  The colors are marched on from the left flank of the battalion formation, and marches to a position in between the adjutant and the company commanders.  The color guard executes a left turn.  Once this movement is executed the adjutant then commands PRESENT, ARMS, and salutes the colors.  The band plays either "To the Colors," or the "National Anthem."  After completion of the music, the adjutant commands ORDER ARMS: POST THE COLORS.  The color guard executes a countermarch and moves into position to the left of the color company, countermarches to face the front, halts and comes to order colors.  After the colors have been posted, the adjutant commands PARADE, REST when this movement has been executed, commands SOUND OFF.



(6)
The band plays "SOUND OFF" in position then plays march music.  On the first note, the band steps off and marches and countermarches across the front of the battalion between the adjutant and the line of company commanders.  The battalion commander, adjutant, and remaining battalion staff remain at attention during "SOUND OFF" and while the band troops the line.  After the band returns to its original position, it halts, stops playing the march at the next ending, and repeats, "SOUND OFF."



(7)
After the last note of SOUND OFF, the adjutant commands, BATTALION, ATTENTION; PRESENT, ARMS.  The adjutant then faces about, salutes the battalion commander, and reports, "Sir, the parade is formed."  The battalion commander returns the salute and directs the adjutant to, "Take your post, Sir."  The adjutant takes the post in the battalion staff by the most direct route around the commander's right flank, when in position, he will execute Order Sword.  The battalion commander and remaining staff then draw swords if so armed.  The staff will draw swords on the commander's command "Draw Sword", and then will immediately execute order swords.  The staff remains at order sword except when executing present arms or when marching.  The command to draw swords, and all other commands to the staff, are given only loud enough for the staff to hear the command.



(8)
The battalion commander then commands, ORDER ARMS.  At such time the commander drills the battalion by ordering such movements of the manual of arms as may be desired.  The manual of arms normally ordered is PORT, ARMS; RIGHT SHOULDER, ARMS; PORT, ARMS; LEFT SHOULDER ARMS, PORT, ARMS; ORDER, ARMS.  The color guard and guidon bearers will remain at the order during the manual of arms.  Company Officers and NCOs/SNCOs armed with a sword will go to the carry until order arms is given.



(9)
The commander then commands the adjutant, "Receive the report, Sir."  The adjutant, passing the battalion commander's right, marches to the post midway between the troops and the commander, and commands, REPORT.  Company commanders, in succession from right to left, salute and report, "   Company all present or accounted for," or "   Company,    Marines and/or officers absent."  The adjutant returns each company commander's salute after the report is made and if armed with the sword, returns to the carry after each salute.  After all reports are received, the adjutant faces about, salutes, and reports, "Sir, all present or accounted for" or states the number of persons absent.



(10)  The battalion commander returns the salute and directs the adjutant, "Publish the orders, Sir."  The adjutant faces the troops and commands, ATTENTION TO ORDERS, then publishes the orders, normally in the following manner:



Headquarters, Marine Corps Development and Education Command,



Quantico, Virginia, (day, month, year)



The Officer of the Day today is (rank and name)



The Officer of the Day tomorrow is (rank and name)



By order of (name and rank of CO,), U.S. Marine Corps, Commanding

After publication of orders, the adjutant commands, OFFICERS, CENTER, MARCH. The adjutant then turns about and rejoins the battalion staff.



(11)  Officers center is a very impressive portion of the parade but must be performed with precision and in unison.




(a)
On the adjutant's command OFFICERS, all company officers execute carry sword, and all guidon bearers execute carry guidon.  On the command CENTER, company commanders and guidon bearers face center.  Simultaneously, when companies are in line formation, the platoon commanders face center; but when companies are in mass formation, the platoon commanders first take 1 pace forward, then face center.  Extra officers and company executive officers move around their company's flank nearest the center and post in the rank formed by the platoon commanders.  On MARCH, the band plays, officers and guidon bearers close to the center at close interval, halt, and individually face the front.  Company commanders when closing to the center, must oblique slightly forward in order to close on a line 4 paces in front of that formed by the guidon bearers.  Guidon bearers close on their own line and take position behind their respective company commanders.  All other officers close on the line of platoon commanders.




(b)
When the company commanders, platoon commanders, and guidon bearers are massed, the senior company commander commands, FORWARD, MARCH.  The officers and guidon bearers advance guiding center, and are halted by the senior company commander 6 paces from the battalion commander.  All salute (guidon bearers present guidon) on the fourth count after the command, OFFICERS, HALT.  The battalion commander returns the salute and gives the command, CARRY, SWORDS.  The battalion commander then commands, POSTS, MARCH.




(c)
On POSTS, all officers and guidon bearers face about.  On MARCH, they step off.  The center officer is the guide as before, guides toward the center of the battalion formation.  The senior officer commands, OFFICERS, HALT in time to halt the detachment when the leading rank is 6 paces from the companies if in line, 2 paces if in mass formation, then commands, POSTS, MARCH.  They face the direction of their companies on POSTS and step off in succession at 4-pace intervals on MARCH.  Guidon bearers step off with their company commanders.




(d)
On reaching their posts, officers and guidon bearers halt.  When the last officer in a company has reached the post, all officers in that company face front and execute order sword or order guidon.  The music stops when the last officer has reached the appropriate post.




(e)
At this point all honors and presentations may be awarded.



(12)  After the officers and guidon bearers have resumed their posts, the battalion commander orders, PASS IN REVIEW.  There is no inspection phase during a parade.


 
(13)  When the battalion commander gives the order to pass in review, the band changes direction so it is facing along the line of march.  After the band halts, the company commanders give the commands necessary to put their units in motion along the line of march.  The required movements depend on the formation used in the ceremony up to this point.




(a)
If the battalion is formed in line with companies in line, the commander of troops commands RIGHT, FACE, RIGHT SHOULDER, ARMS....FORWARD, MARCH.  At the command RIGHT, FACE, the companies face right and the company officers, noncommissioned officers, and platoon guides take their posts in column.  On FORWARD, MARCH, the entire battalion, and the band, steps off.




(b)
If the battalion is formed in line with companies in mass formation, the commander of troops commands, RIGHT SHOULDER, ARMS; after the troops are at the right shoulder, the commander of troops then commands, COLUMN OF COMPANIES, RIGHT COMPANY, RIGHT TURN, MARCH.  The band and the right company move out on the command of execution of the commander of troops.  Other companies move out in succession at the command of their company commanders and follow at the prescribed distance.



(14)
 When passing in review, the band and each company change direction to follow the line of march without command from the commander of troops.  The commander of troops and the staff move into position at the head of the column after the second change of direction.



(15)  The commander of troops with the staff, salutes, and executes eyes right when 6 paces from the nearest member of the reviewing party.  They hold their salute and eyes right position until 6 paces beyond the reviewing party.



(16)  After passing the reviewing party, the commander of troops, followed by the staff, turns out of column and takes position in line with and to the right of the reviewing officer; if armed with the sword, returns sword.  The staff takes post behind and returns swords with the commander.  The commander of troops orders HAND, SALUTE, and READY, TWO at the appropriate time as the national color passes in review.  When the rear element of the battalion has passed, the commander of troops faces the reviewing officer and renders a hand salute.  When the salute is returned, both commander and staff draw sword and follow their command from the field.



(17)  When companies are in mass, the company commander of each company commands EYES, RIGHT when 6 paces from the reviewing party.  When the company is 6 paces past the reviewing party, the company commander commands, READY, FRONT.



(18)  When the companies pass in review in column, the leading platoon of each company executes eyes right on the command of execution of the company commander, and the remaining platoons in each company execute eyes right on the commands of their platoon commanders.  Each platoon will execute ready front, on command, when 6 paces past the reviewing party.



(19)  After passing in review, company commanders march their companies off the parade field and return to their company areas.



(20)  The band, after passing the reviewing stand, executes three column lefts so that it ends up in front of and facing the reviewing officer.  It continues to play until the last company has passed.  It then stops playing and follows the last company from the field.

11.  Battalion Reviews.  A review is a ceremony conducted by a command in honor of a senior officer, a distinguished visitor, or a civilian dignitary (reviewing officer).  It is also performed:



To present U.S. decoration.



To decorate an organizational color.



To present a foreign decoration.



Retirement of individuals or groups.

The reviewing officer inspects the command by passing the front and rear of the formation of troops on foot or in a vehicle.  The command then passes in review for the individual being honored.  The senior officer taking part in the ceremony is designated as the commander of troops.  This may be the battalion commander or another officer may be designated when the battalion commander desires to review the troops or to accompany the reviewing officer.  A review consists of four parts:



Formation of troops.



Presentation and honors.



Inspection (trooping the line).



March in review.


a.
Position of key personnel during a ceremonial review.  This is similar to parades, except for the positions and responsibilities of the reviewing officer and the Commander of Troops / Local Commander; which will be explained during our discussion on "Conduct of the Inspection". 


b.
Formations used in a Battalion-size Review of Troops.  Troops form in line for a review.   Battalions and Regiments may form in line with companies in line or with companies in mass formation, (see figure 0505-9).  Such formations may be modified when necessary because of space/circumstances. 

 



Battalion in Line, Co in Mass     



Battalion in Line, Co in Line










(Figure 0505-9)



(1)
The companies assemble and march onto the parade ground in the same manner as for a parade.



(2)
When all companies are formed and aligned and the guides are posted, the adjutant from the position midway between the line of company commanders and the commander of troops commands, PRESENT ARMS; then faces about, salutes the commander, and reports "Sir, the parade is formed."



(3)
The commander returns the salute and directs the adjutant, "TAKE YOUR POST, SIR."  The adjutant then posts in the staff and comes to order sword.  When the adjutant is in position, the commander of troops, with the staff, draws sword.  The commander of troops then commands ORDER, ARMS.



(4)
After all troops are at the order, the commander of troops, still facing the troops, directs the senior staff officer, in a voice only loud enough for the staff to hear, to BOX THE STAFF.  The senior staff officer then reverses the staff so that it halts 2 paces from and facing the commander of troops.  The commander of troops next faces the front and waits for the reviewing officer to post in the reviewing area.  If appropriate, prior to facing the front, the commander of troops may command PARADE, REST, then bring the staff to parade rest, and wait for the reviewing officer to take position.


c.
Presentation and Honors


(1)
As the reviewing officer approaches the post, the commander of troops brings the command to attention.  When the reviewing officer is in position, the commander of troops commands, BATTALION, PRESENT, ARMS, then faces the reviewing officer and salutes.  His staff salutes with him.



(2)
Appropriate honors are then rendered to the reviewing officer if the rank or position rates them.  The band begins the honors when the commander of troops salutes.  If artillery or saluting guns are available, a salute may be fired.  The first gun is fired following the last note of honors.  Appropriate honors and gun salutes may be found in Navy Regulations.



(3)
All those present at the ceremony stand during the honors.  The reviewing officer and all military spectators in uniform salute at the first note of music.  Salutes are held until the music and gun salute are completed.  The commander directs the staff to come to the order then faces the formation and commands, ORDER, ARMS, then faces back to the reviewing officer.  The commander of troops will then execute return sword if armed with a sword.


d.
Conducting the Inspection


(1)
The reviewing officer and local commander move forward and halt 6 paces in front of the commander of troops.  They exchange salutes and the commander of troops reports, "Sir, the command is prepared for inspection."  The reviewing officer is then conducted around the formation beginning with the unit on the right of the line then back around the rear of the formation.  While passing around the formation, the commander of troops and local commander march on the side of the reviewing officer away from the troops.  The band plays while the reviewing officer is trooping the line.



(2)
If the formation is standing at ease or parade rest, each unit is brought to attention and given eyes right by its commander upon the approach of the reviewing officer.  As the reviewing officer passes to the front, heads and eyes are turned to the left, following the reviewing officer, until they are looking straight to the front.  Each then stops the movement of the head and eyes and remains at attention.  After the reviewing officer has passed each unit, its commander gives the troops parade rest, but remains facing his unit.  As the reviewing officer approaches the rear of his unit he will call the unit to attention.  After the reviewing officer passes he will command "Parade Rest".  Then, face the reviewing area.



(3)
When passing in front of the colors, the reviewing party salutes.  The color guard executes eyes right from order color when the reviewing party passes.



(4)
On arriving at the right flank, having passed around the formation, the commander of troops halts and salutes the reviewing officer.  The reviewing officer returns the salute and then proceeds to his post in the reviewing stand.  The commander of troops draws sword, if armed with a sword, and moves to the position facing the reviewing officer.



(5)
After resuming the post, the commander of troops faces the command and orders the troops to attention.  Presentation of decorations may be conducted at this time and the command is marched in review.  If there are presentation of decorations, Appendix -c delineates the proper sequence. If there are no presentation of decorations the command immediately proceeds to march in review.


e.
March in Review.  In a review conducted by a regiment or battalion formed with companies in line or companies in mass formation, troops march in review in the same manner as prescribed for a parade.

12.  MARINE CORPS BIRTHDAY CAKE CUTTING CEREMONY.


a.
The following procedure is prescribed as a guide for the conduct of the Marine Corps Birthday Cake Cutting Ceremony. It is outlined on the basis of a Marine Corps post commanded by a general officer. At post where no general officer is present, and at SNCO, Enlisted or Unit balls, modifications may be made as necessary to meet local conditions. Rehearsals must be conducted to ensure that the ceremony proceeds smoothly and precisely.  


b.
H-Hour-15 minutes  



(1)
All participants in the ceremony are formed at the entrance to the ball room.  



(2)
The bar is closed.


c.
H-Hour-5 minutes  



(1)
A field music moves to position centered on the dance floor and sounds "Officers Call"  (or lstSgt's Call at SNCO/Enlisted balls).



(2)
The escorts draw swords.  

Narrator:
Ladies and Gentlemen please take your seats as the ceremony is about to begin.  


d.
H-Hour  

OFFICER


COMMAND



MOVEMENT
ADJ 










Moves to position at the far end of the dance floor from the entrance, halts faces the entrance, draws sword and commands;

Adj 



"Sound Attention" 


Field music sounds attention.

OFFICER


COMMAND



MOVEMENT





"Sound Adjutant's 


Field music sounds adjutant's call. Drummers 






Call" 





take up the beat at the last note and, after a brief interval, drummers and trumpeters march onto the dance floor playing the "Foreign Legion March."  Drummers and trumpeters march down a cleared lane to the far end of the dance floor, counter march just in front of the adjutant and, followed by the adjutant, march back to the main entrance, counter march again, and halt. Drummers and trumpeters then move sufficient distance left or right to clear the entrance doorway. The Adjutant moves to position behind the cake and returns sword. The Adjutant's sword remains in scabbard throughout the remainder of the ceremony. The march is ceased on command of the drum major.

Band 










Commences playing "Semper Fidelis."

Sr Escort 


"Forward March" 


The two lead escorts enter the ball room together and march to their position at the far end of the dance floor, halt, face outboard, march forward to their position (4-8 paces) halt, face about and go to order swords. The remainder of the escorts step off by 2s in succession at 4 pace intervals and move to their position on the dance floor in the same manner as the lead escorts the two lines forming the two long sides of a hollow rectangle. (see enclosure 1 for the composition of escorts) Once all escorts are in position and at order swords, General Officers, if present, enter the ball room in pairs from the main entrance, march down the line of escorts to their position at the far end of the dance floor, halt and face about thus forming the third side of the rectangle. Two spaces are left open in the center of the line of General Officers. When all are in position the band stops playing.

OFFICER


COMMAND



MOVEMENT
Field Music 








Sounds attention. The Commanding General (see Note 1) and the guest of honor enter the ball room together and move to a position centered between the line of escorts and halts.

Narrator:
Ladies and Gentlemen please rise for honors to the Commanding General and remain standing for the march on of the colors, the "National Anthem" and the entry of the traditional birthday cake.

Note:
At a ball where neither the guest of honor or the escort rate musical honors then the 


narration says nothing.  

Sr Escort


"Present, SWORDS"

The escorts execute present swords. The band plays appropriate musical honors. The Commanding General and the guest of honor return the salute if covered. After the last note of honors the Commanding General and guest of honor terminate their salute. The Sr Escort then commands:

Sr Escort


"Order, SWORDS" 


The escorts execute order swords. The Commanding General and guest of honor move to their positions in the line of General Officers, halt and face about. When both are in position.

(If the guests were not asked to stand for honors to the Commanding General)

Narrator:  Ladies and Gentlemen please rise for the march on of the colors and remain standing for the "National Anthem" and the entry of the traditional birthday cake.
Field Music 








Sounds attention.  The color guard enters the ball room and marches halfway down the line of escorts, halts and remains at the carry.

Sr Escort


"Present, SWORDS"

The escorts present swords. The color guard riflemen execute present arms from the carry. The band then plays the "National Anthem." The organizational color presents on the first note of the music and returns to the carry on the last note. After the "National Anthem" is completed, Sr Escort commands;

OFFICER


COMMAND



MOVEMENT
Sr Escort


"Order, SWORDS"


The escorts order swords. The color guard riflemen return to the carry. The color guard then marches forward to the far end of the dance floor, counter marches and marches back down the line of escorts to their position by the main entrance, counter marches, halts and goes to the order. The color guard then separates by executing sufficient left and right steps for the cake and escorts to enter the ball room. Once the color guard is in position.

Field Music 








Sounds attention. The band then plays the "Marines Hymn" and the cake escorts (see enclosure (1) for the composition of the cake escorts) enter the ball room. Between them they push a serving cart on which are placed the birthday cake, a Marine sword (Officer or NCO) and 3 each plates, forks and napkins. The oldest Marine and youngest. Marine present and the Adjutant follow the cake. The escorts slowly roll the cake to position in front of the Commanding General, halt, take one side step and face inboard. The band stops playing. The Sr Escort then commands;

Narrator: Ladies and Gentlemen please be seated.
Sr Escort 


"Parade, REST" 


All escorts, cake escorts, color guard, band, general officers and guest of honor execute.  

Narrator:

On November 1st, 1921, John A. Lejeune, 13th Commandant of the Marine Corps, directed that a reminder of the honorable service of the Corps be published by every command, to all Marines throughout the globe, on the birthday of the Corps. Since that day, Marines have continued to distinguish themselves on many battlefields and foreign shores, in war and peace. On this birthday of the Corps, therefore, in compliance with the will of the 13th Commandant, Article 38, United States Marine Corps Manual, Edition of 1921, is republished as follows:  




On November 10th, 1775, a Corps of Marines was created by a resolution of the Continental Congress. Since that date many thousand men have bore the name MARINE. In memory of them it is fitting that we who are Marines should commemorate the Birthday of our Corps by calling to mind the glory of its long and illustrious history.  
The record of our Corps is one which will bear comparison with that of the most famous military organizations in the world's history. During 90 of the first 146 years of its existence, the Marine Corps has been in action against the Nation's foes. From the Battle of Trenton to the Argonne, Marines have won foremost honors in war, and in the long eras of tranquillity at home. Generation after generation of Marines have grown gray in war, in both hemispheres, and in every corner of the seven seas, that our country, and its citizens might enjoy peace and security.

In every battle and skirmish since the birth of our Corps, Marines have acquitted themselves with the greatest distinction, winning new honors on each occasion until the term MARINE has come to signify all that is highest in military efficiency and soldierly virtue.

This high name of distinction and soldierly repute, we who are Marines today, have received from those who have proceeded us in the Corps. With it we also received from them the eternal spirit which has animated our Corps from generation to generation and has been the distinguishing mark of Marines in every age. So long as the spirit continues to flourish, Marines will be found equal to every emergency in the future as they have been in the past, and the men of our nation will regard us as worthy successors to the long line of illustrious men who have served as "Soldiers of the Sea" since the founding of the Corps.

The inspiring message of our 13th Commandant has left its mark in the hearts and minds of all Marines.  
Note:  The current Commandant's birthday message would now be read.

Narrator: 
Ladies and Gentlemen a message from the Commandant of the Marine Corps (text inserted here)  

After the Commandant's message is read the Commanding General and/or guest of honor may make appropriate remarks concerning the significance of the birthday, etc., remarks should be brief and to the point. (note 2)  

After the messages are read and remarks have been completed the Commanding General and guest of honor moves to the cake. The oldest and youngest Marine move to position on the left side of the cake near the Commanding General. As the Commanding General approaches the cake the senior cake escort steps forward, takes the sword from the cake cart and passes it to the Commanding General by passing it over the left forearm, grip toward the Commanding General.  

As the Commanding General cuts the cake the band begins playing "Auld Lang Syne." Assistance is rendered by the cake escorts in placing the pieces on the plate. The first piece is given to the guest of honor, the second to the oldest Marine and the third to the youngest Marine. While the cake is being cut and presented the narrator reads;

Narrator: 
Ladies and gentleman, it is customary at Marine Corps Birthday celebrations worldwide for Marines to cut a traditional cake in celebration of the birth of our illustrious Corps. The first piece is given to the guest of honor,  name and title.  The next two are given to the oldest and youngest Marines present, symbolizing the experience and the youthful spirit that are hallmarks of our Corps. The oldest Marine present is  grade and name,  he/she was born on  date,  in city, state,  he/she was commissioned / enlisted in the Marine Corps on date,  and is currently assigned to unit and duties.  The passing of the cake from the oldest to the youngest Marine symbolizes the passing of history and traditions to the next generation. The youngest Marine present is grade and name,  he/she was born on date in city, state,  he/she was commissioned /enlisted in the Marine Corps on date and is currently assigned to unit and duties.

After the youngest Marine has tasted and returned the cake the Commanding General, guest of honor, oldest and youngest Marine return to their positions. When all are in position the Sr Escort commands;  

OFFICER


COMMAND



MOVEMENT
Sr Escort 


"Detail, ATTENTION"

Detail executes. The cake escorts then take one step forward face the direction of movement from the floor and regrasp the cake cart.

Adj



Quietly commands






"Forward, MARCH"

The cake escort, oldest and youngest Marine and Adjutant depart the floor and move to their designated area. When the ceremony is completed and all hands are off the dance floor the Adjutant dismisses the cake escorts and the oldest and youngest Marine. When the cake has cleared the floor the color guard begins the march off by;

Color Sgt


"Side Step, MARCH"

Colors side step back to close interval.






"Carry, COLORS"


Colors execute.  

Narrator:
Ladies and Gentlemen please rise for the posting of the colors and the march off of the official party.
Sr Escort 


"Present, SWORDS"

The escorts execute.

Color Sgt


"Forward, MARCH" 

The band begins playing "Semper Fidelis." The color guard marches forward down the line of escorts to the far end of the dance floor, counter marches, marches back down the line of escorts an from the room. When the colors have cleared the room the Commanding General and guest of honor march down the line of escorts and from the room. When they have cleared the room they are followed in a similar manner by the remainder of the general officers, who march from the room in pairs. When the last general officer has cleared the room the Sr Escort commands;

OFFICER


COMMAND



MOVEMENT
Sr Escort 


"Carry, SWORDS"


The escorts execute. The two lead escorts then march forward to the center line of the floor, halt, face the main entrance and march from the ball room. As each succeeding pair of escorts is uncovered by the preceding escorts they march forward to the center line of the dance floor, halt, face the main entrance and march from the ball room. After the last pair of escorts clear the room the band ceases to play and marches from the room.  When the band has departed the room the narrator; 













(note 3)

Narrator:

Ladies and gentleman, the Marine's Prayer.  (may be read by the narrator or a chaplain)

LET US PRAY.  ALMIGHTY FATHER, WHOSE COMMAND IS OVER ALL AND WHO'S LOVE NEVER FAILS, MAKE US AWARE OF THY PRESENCE AND OBEDIENT TO THY WILL.  KEEP US TRUE TO OUR BEST SELVES, GUARD US AGAINST DISHONESTY IN PURPOSE AND DEED AND HELP US TO LIVE SO THAT WE CAN FACE OUR FELLOW MARINES, OUR LOVED ONES AND THEE, WITHOUT SHAME OR FEAR.  PROTECT OUR FAMILIES, GIVE US THE WILL TO DO THE WORK OF A MARINE AND TO ACCEPT OUR SHARE OF RESPONSIBILITIES WITH VIGOR AND ENTHUSIASM, GRANT US THE COURAGE TO BE PROFICIENT IN OUR DAILY PERFORMANCE.  KEEP US LOYAL AND FAITHFUL TO OUR SUPERIORS AND THE DUTIES THAT OUR COUNTRY AND THE MARINE CORPS HAVE ENTRUSTED TO US.  MAKE US CONSIDERATE OF THOSE COMMITTED TO OUR LEADERSHIP, HELP US TO WEAR OUR UNIFORM WITH DIGNITY AND LET IT REMIND US DAILY OF THE TRADITIONS WHICH WE MUST UPHOLD.  IF WE ARE INCLINED TO DOUBT, STEADY OUR FAITH, IF WE ARE TEMPTED, MAKE US STRONG TO RESIST, IF WE SHOULD MISS THE MARK, GIVE US THE COURAGE TO TRY AGAIN.  GUIDE US WITH THE LIGHT OF TRUTH, AND GRANT US WISDOM  BY WHICH WE MAY UNDERSTAND THE ANSWER TO OUR PRAYER.   AMEN

Narrator: 
Ladies and gentlemen, that concludes our ceremony. Please enjoy your evening. Thank you.  

Note 1.

In the case where no general officer is in attendance substitute the term "Commanding General" as follows:




Unit/Officer's Ball 

"Commanding Officer"




SNCO Ball 



"Sergeant Major" or the rank of the senior enlisted present.




Enlisted Ball 


"Ball Committee Chairman"

Note 2. 
Remarks by the Commanding General and guest of honor may be deferred until after the departure of the ceremonial units.

Note 3. 
Remarks by the Commanding General and guest of honor would be made at this point if they were not made during the ceremony and prior to the Marine's Prayer.

ESCORT ASSIGNMENTS
Col 

Col

LtCol 

LtCol

Maj 

Maj

Capt 

Capt 









A

lstLt 

lstLt 



(OFFICERS BALL) 
L

2ndLt 

2ndLt 









L

CW05 

CW05

CW04 

CW04

CW03 

CW03 









R

CW02 

CW02 









A

WO1 

WO1 









N

                                                                           


K















S
SgtMaj 
SgtMaj









/

MGySgt 
MGySgt 








U

lstSgt 

lstSgt 



(SNCO BALL) 


N

MSgt 

MSgt









I

GySgt 

GySgt









T

SSgt 

SSgt

_                                                         


_















B

Sgt 

Sgt 










A

Cpl 

Cpl 










L

LCpl* 

LCpl*



(Enlisted Ball) 


L

PFC* 

PFC*









S

Pvt* 

Pvt*

_____________________________________________________________________________
*
AT NO TIME WILL MARINES IN THE GRADES OF LCPL, PFC OR PVT BE ARMED WITH SWORDS.  THEY WOULD EXECUTE A HAND SALUTE VICE  PRESENT SWORD
ADJUTANT ASSIGNMENTS
Officers or all ranks 


Major or Captain

SNCO 






Gunnery Sergeant or Staff Sergeant

Enlisted 





Sergeant or Corporal

CAKE ESCORT ASSIGNMENTS
Officers




SNCO


Enlisted
Unit/All Hands
2ndLt 2ndLt 



SSgt Ssgt 

PFC PFC 
2ndLt SSgt

2ndLt 2ndLt 



SSgt SSgt 

Pvt Pvt 

PFC Pvt

13.  GUN SALUTES.  General grade officers rate a certain number of guns during gun salutes according to their rank.  The number is as follows:


a.
A Brigadier General rates 11 guns.


b.
A Major General rates 13 guns.


c.
A Lieutenant General rates 15 guns.


d.
A General rates 17 guns.


e.
A Commandant or former Commandant of the Marine Corps rates 19 guns.


f.
The President of the United States rates 21 guns.

14.
 SIDE BOYS.  For those of you that have been on ship before, you may have noticed that when a high ranking officer comes on board the ship or leaves the ship, the Officer of the Day forms a "passageway" of sailors at the gangplank for the officer to walk through.  These are called side boys.  When side boys are required, the boatswain's mate calls for them with his "pipe" (whistle), two side boys for each blast of the pipe.  As with gun salutes, general officers rate a certain number of side boys.


a.
A Brigadier General or captain of a ship rates 2 side boys.


b.
A Major General rates 4 side boys.


c.
A Lieutenant General rates 6 side boys.


d.
A General rates 8 side boys.

15.  PIECES OF MUSIC THAT RATE A SALUTE.  There are eleven pieces of music that rate a salute:


a.
The National Anthem.

(A whistle may be used when no music is available.)


b.
To the Colors.



(In lieu of the National Anthem.)


c.
Hail to the Chief.


(President).


d.
Hail Columbia.



(Vice President.)


e.
Ruffles and Flourishes.

(Played for all flag or flag equivalent.)


f.
The Admiral’s March.

(Naval and Marine flag officers.)


g.
General’s March.


(Army and Air Force flag officers.)


h.
Honors March.



(Civilian officials with flag status.)


i.
Retreat.





(Played with evening colors.)


j.
Memorial Taps.



(At funerals and ceremonies.)


k.
Foreign anthems and honors.

REFERENCE:


NAVMC 2691; Marine Corps Drill and Ceremonies Manual

ATTACHMENTS:

Appendix (A) - Sequence of a Parade.







Appendix (B) - Sequence of a Review.







Appendix (C) - Sequence of Events for Decorated or Retired Persons.







Appendix (D) - Sequence of Events for Wreath Laying Ceremony.

Appendix (A) -  SEQUENCE OF A PARADE

AREA IS MARKED... BAND IS IN PLACE.

BAND SOUND "ASSEMBLY" 15 MINUTES PRIOR TO "ADJUTANTS CALL... 12 PACES TO THE RIGHT OF THE RIGHT FLANK.

ADJUTANT TO POST 5 MINUTES PRIOR TO ADJUTANTS CALL... 6 PACES TO THE RIGHT OF THE RIGHT FLANK.

ADJUTANT COMMANDS, "SOUND ATTENTION". COMPANY COMMANDERS IN SEQUENCE CALL THEIR COMPANIES TO ATTENTION ADJUTANT COMMANDS "SOUND ADJUTANTS CALL." MARCH ON. CONTROL IS BY THE COMPANY COMMANDERS, STAFF MOVES TO MIDWAY BETWEEN LINE OF TROOPS AND REVIEWING AREA.

GUIDE OF EACH COMPANY MOVES OUT ON THE RUN WHEN COMPANY COMMANDER COMMANDS "GUIDE OF THE RIGHT PLATOON ON LINE," OR GUIDE OF LEADING PLATOON ON LINE. "COMPANIES DRESS."

ADJUTANT MOVES FROM MIDWAY BETWEEN LINE OF TROOPS AND C.O.T.; ADJUTANT COMMANDS, GUIDES POST

MARCH ON THE COLORS MAY BE CONDUCTED. (SEE PAR 16-6 OF THE 2691)

ADJUTANT COMMANDS, "PARADE REST."

ADJUTANT COMMANDS, "SOUND OFF OR, "IN PLACE SOUND OFF."

ADJUTANT COMMANDS, "BATTALION ATTENTION, "PRESENT ARMS," FACES ABOUT AND SAYS, "SIR, THE PARADE IS FORMED."

C.O.T/BATTALION C.O. AND HIS STAFF DRAW SWORDS IF ARMED; C.O.T. COMMANDS ORDER ARMS," THEN THE MANUAL OF ARMS.

C.O.T./BATTALION C.O. COMMANDS RECEIVE THE REPORT, SIR." ADJUTANT RECEIVES THE REPORT FROM THE COMPANY COMMANDERS.

ADJUTANT REPORTS, SIR, ALL PRESENT OR (NUMBER) OF MARINES/OFFICERS ABSENT." 

C.O.T./BATTALION C.O. COMMANDS, "PUBLISH THE ORDERS, SIR. "ADJUTANT PUBLISHES THE ORDERS.

ADJUTANT COMMANDS, "OFFICERS, CENTER, MARCH."

C.O.T./BATTALION C.O. COMMANDS, :BOX THE STAFF." THE SENIOR STAFF OFFICER MOVES THE STAFF TO FACE THE C.O.T.

REVIEWING OFFICER TAKES A PLACE IN REVIEWING AREA "MARKED BY FLAGS."

HONORS TO REVIEWING OFFICER ARE RENDERED, I.E., "PRESENT ARMS/ORDER ARMS. "C.O.T./BATTALION C.O. COMMANDS, "PASS IN REVIEW."

Appendix (B) -  SEQUENCE OF REVIEW

AREA IS MARKED ... BAND IS IN PLACE.

BAND SOUNDS "ASSEMBLY" 15 MINUTES PRIOR TO "ADJUTANTS CALL." UNIT AND STAFF FALL IN. STAFF FALL IN 6 PACES IN FRONT OF REVIEWING AREA SWORDS IN SCABBARDS.

ADJUTANT TO POST FIVE MINUTES PRIOR TO "ADJUTANTS CALL" 6 PACES TO THE RIGHT OF BATTALION RIGHT FLANK.

ADJUTANT COMMANDS "SOUND ATTENTION." COMPANY COMMANDERS IN SEQUENCE. ADJUTANT COMMANDS "SOUND ADJUTANTS CALL." STAFF & C.O.T. MOVE TO MIDWAY BETWEEN LINE OF TROOPS AND REVIEWING AREA. MARCH ON CONTROL IS BY COMPANY COMMANDERS.

GUIDE FROM EACH COMPANY MOVES OUT ON THE RUN. "GUIDE OF THE RIGHT "MASS" PLATOON"/"GUIDE"COLUMN" OF THE LEADING PLATOON ON LINE." COMPANIES DRESS.

ADJUTANT MOVES TO MIDWAY BETWEEN LINE OF TROOPS AND C.O.T. AND STAFF.

ADJUTANT COMMANDS, "GUIDES POST."

ADJUTANT COMMANDS "PRESENT ARMS," FACES ABOUT, SALUTES AND REPORTS, "SIR, THE PARADE IS FORMED."

C.O.T./ BATTALION C.O. RETURNS SALUTE AND COMMANDS, "TAKE YOUR POST, SIR."

C.O.T./ BATTALION C.O., WITH THE REST OF THE STAFF, DRAWS SWORDS.

C.O.T. / BATTALION C.O. COMMANDS "ORDER ARMS" THEN "BOX THE STAFF."

C.O.T. / BATTALION C.O. COMMANDS, "PARADE REST" TO THE BATTALION, PARADE REST TO HIS STAFF, AND THEN FACES  THE REVIEWING OFFICER.

REVIEWING OFFICER AND LOCAL COMMANDER MOVE TO REVIEWING AREAS MARKED BY FLAGS. SENIOR PERSON ON RIGHT, BOTH FACING THE FORMATION.

C.O.T./BATTALION C.O. AS THE REVIEWING OFFICER APPROACHES HIS POST THE 

C.O.T. FACES ABOUT AND COMMANDS, "BATTALION ATTENTION." WHEN THE REVIEWING PARTY IS IN PLACE THE C.O.T. COMMANDS "PRESENT ARMS" TO THE 

BATTALION, THEN FACES ABOUT AND COMMANDS IN A LOW VOICE," STAFF, PRESENT ARMS." HONORS AS APPROPRIATE ARE RENDERED IAW NAVY REGULATIONS.

C.O.T./BATTALION C.O. IN A LOW VOICE ,"STAFF, ORDER ARMS." FACES ABOUT AND COMMANDS, "ORDER ARMS," THEN FACES BACK TO THE REVIEWING OFFICER.

TROOP THE LINE - INSPECTION: REVIEWING OFFICER AND THE LOCAL COMMANDER MOVE FORWARD 6 PACES STOP AND SALUTE. THE C.O.T./BATTALION C.O. REPORTS SIR, THE COMMAND IS PREPARED FOR INSPECTION. ALL THREE THEN MAKE INSPECTION TOUR C.O.T. STAFF GOES TO PARADE REST. REVIEWING OFFICER AND LOCAL COMMANDER BACK IN REVIEWING AREA. C.O.T./ BATTALION CALLS UNIT TO ATTENTION.

C.O.T./BATTALION C.O. COMMANDS, "PASS IN REVIEW."

Appendix (C) - SEQUENCE OF EVENTS FOR DECORATED OR RETIRED PERSONS

SAME SEQUENCE OF EVENTS AS IN A REVIEW, UP TO AND INCLUDING THE INSPECTION/TROOP THE LINE.

REVIEWING OFFICER, LOCAL COMMANDER AND C.O.T. ARE BACK IN PLACE.

C.O.T. COMMANDS, "MARINES/ SAILORS TO BE DECORATED, RETIREES AND/OR ALL COLORS, 'CENTER MARCH'."

THE STAFF MINUS C.O.T. MOVES OUT OF LINE OF MARCH OF COLORS, RETIREES AND HONORED PERSONS.

C.O.T. ESCORTS COLORS, RETIREES AND HONORED PERSONS TO REVIEWING OFFICER.

C.O.T. REPORTS TO REVIEWING OFFICER, "SIR, THE MARINES/ SAILORS TO BE DECORATED/RETIRED ARE PRESENT."

REVIEWING OFFICER COMMANDS, "PRESENT THE COMMAND, SIR."

C.O.T. MOVES BACK TO HIS POST AND COMMANDS, "PRESENT ARMS," FACES ABOUT AND IN A LOW VOICE COMMANDS, "STAFF, PRESENT ARMS."

NATIONAL ANTHEM OR THE COLORS IS PLAYED.

C.O.T. TO STAFF FIRST, THEN TO  UNIT, "ORDER ARMS."

AWARDS ARE PRESENTED IAW NAVMC 2691 PAR 14-4.

AFTER AWARDS ARE PRESENTED REVIEWING OFFICER MOVES BACK TO HIS POST. PERSONS DECORATED AND RETIRED PERSONS MOVE TO THE LEFT OF LOCAL COMMANDER AND THE COLOR GUARD MOVES BACK TO ITS POST.

REVIEWING OFFICER OR LOCAL COMMANDER DIRECTS C.O.T. TO, "PASS IN REVIEW."

PASS IN REVIEW.

Appendix (D) - SEQUENCE OF EVENTS FOR WREATH LAYING CEREMONY 

PERSONNEL:

1 officer to serve as officer in charge (OIC).






1 color guard (when available).  Sometimes personnel availability may be






a problem.






1 or 2 wreath bearers






1 or 2 official party






1 honor guard consisting of 1 NCOIC and a 7 man firing party






1 chaplain or clergyman






Band or field music (bugler) if available.  Can be local high school.

***  
The geographics as to the location of each participant largely depends on available space and is left to the decision of the OIC.

10 min prior
-
Band may conduct short concert with music appropriate to the occasion.

5 min prior

-
Participants move to position.

CEREMONY SEQUENCE OF EVENTS
OIC




Commands




“Sound Attention”

Band




Plays





“Attention”

Honor Guard


Executes





“Attention”

Color Guard

Wreath Bearers

Official Party


OIC




Commands




“Present Arms”

Detail




Executes





“Present Arms”

Official Party


Executes





“Hand Salute” (on first note of music)

Band (Bugler)


Plays





“National Anthem (“To the Colors”)

Official Party


Executes





“Ready To” (on last note of music)

OIC




Commands




“Order Arms”

Detail




Executes





“Order Arms”











OR
Chaplain



Moves to designated


Gives Benediction after orders are







Position





complete.

Wreath Bearers


Move to wreath



Grasp wreath, march forward to point














centered on official party, and stabilize














wreath.

Official Party


Moves forward



As hands grasp wreath, band begins drum














roll.  Party moves forward (often assisted














by wreath bearers walking backward) to














position wreath in designated position.














Drum roll stops when hands are removed














from wreath.

Official Party


Moves back




Two paces from wreath and renders a hand














salute.

OIC




Commands




“Honor the Dead”














“Present Arms”

Color Guard, Band

Execute





“Present Arms” (Honor Guard prepares

Wreath Bearers









to fire)

Honor Guard NCOIC
Commands




“Ready”, “Aim”, “Fire” - 3 volleys.

Honor Guard NCOIC
Commands




“Present Arms”

Honor Guard


Executes





“Present Arms” (NCOIC - “Present














Sword”)

Band (Bugler)


Plays





“Echo Taps” / “Taps” immediately after














last volley

Official Party


Executes





“Ready, To” on last note of Taps

OIC




Commands




“Order, Arms”

Official Party


Moves





To original position

Honor Guard, Band

Execute





“Order, Arms”

Wreath Bearers

Color Guard


Execute





“Carry Colors” on the command “Order,














Arms”

At this point in the ceremony, it is appropriate for other civilian groups and individuals to lay wreaths, if desired.  After the last wreath is lain:

OIC




Moves





Steps to his left, halt, and face about.  The














Colors will step off (after the OIC has














faced about) and march out of the














immediate area.  The OIC will salute as














the Colors pass.  The Colors are then














followed by the official party, OIC, Honor














Guard, and the band in procession, with














approximately 6 paces between each.

This concludes the ceremony.







NOTE:
This sequence is not written as a reference anywhere, but is provided as a guide to




ensure protocol and dignity are rendered to the occasion.
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